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PART ONE: General Information

y Overview of Higher Education Accreditation

Higher education acaeditation isan external, pee-review proces whereby recogntion isgranted to
educational institutionsd or to spedalized and professonal prograns off ered by educaiona ingtitutions
- signifying attainment of acertain spedfied level of quality and integrity in its operations. Accreditation
is al'so aprocess that requires ongang self-appraisal and continuing improvement onthe @t of
ingtitutions. This recognition process, which isentered into voluntrily, provides assurance to thegeneral
public, theeducaional community, governmental agencies, and other organizaionsand individuals
regarding thequality and integrity of institutions. In the United Sttesthis reaognitionis granted
primarily by private, independent entities, and can serve as abasis for professonal li censure and access
to external fundng (n theUnited States, this can include access to certain federally funded prograns).
These acaediting agencies establish standards and aher criteria for acaeditation, conduct evaluationgo
verify compliance with standards, and dedde whether to reamgnize theinstitutions orthe spedalized and
professona prograns that have applied. Orce recgnized, institutions are monitored and periodicaly re-
evaluated by their acaeditors; they also engagein a periodic, comprehensive self-appraisal proces
(referred to as the fiSelf-Evaluationproces #t intervals spedfied bytheagency.

Thetwo basic types of acaeditation are fi rigtitutional an d proframmatic hstitutional acaeditation

pertainsto an entire educdiond institution, while programmati@caeditation pertains to spedalized or

professond institutiors, departments or schoolsthat are part of the higler education institution.

Ingtitutional acaeditors often require thataninstitutionrd s pr i nci pal spbkeci ali zed pr
recognized bytheappropriate programmati@ccreditors. Programmati@ccrediting agencies are also

often referred toas spé@dalized acaeditorso or, if they acaedit institutiors in oneof the professions, as

fiprofessional acaeditors. Bor detail ed information on spedalized and professional acaeditation, consult

the website of the Association of Speddi zed and Professional Accreditors: www.aspausa.org.

The AmericanNedicineAccreditationCommissioris an institutionalacaediting agency for the
profession of Nedicine Assuch, it serves to ensure thehigh quality of Nedicineeducdion in the United
States throughthe voluntary acaeditation of pog-secondaryNedicineinstitutions

Typicdly, to becomeacaedited, an institution must first achieve pre-acaeditation statusd which is
referred to bythe Commissiorand anumter of other acaeditors as ficandidacy status. ANAC
candidacy is aformative period for an institutionduring which the Commissiorcarefully monitorsthe
institutiond engoing avelopment towardsmaturity. In thecase of an already well -established
institution, the Commissiorhas discretion towaive therequirement thet theinstitutionseek candidacy
prior to acaeditation. Accreditation and candidacy status bath indicate thet an institutionis recognized
byd and affili ated withd the Commissionthe Commissiorprovides norecognition oraffili ation options
other than candidacy and acaeditation. The specific steps and requirements for achieving candidacy and
subsequent acaeditation are presented in Parts Two, Three and Five of this Handlook.

y Brief History of the NedicineProfession

In an effort to protect consumers by raising awareness and protect Dodtmdicihe who treat patients

through natural means, consumer advocate Beverly Jaaedon has relentlessly fought to protect

theAmeri can peopl ebds qudesstoa heslth nareisystem that igirimdically o hav e a
guarantees treatment that absolutely excludes inorganic drug treatment and surgery.
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Beverly JacksormeD., has a passion for helping others achieve and maintain the best of health through
natural means, andib been counseling others on how to do so for over 10 yBarBeverly Jackson
developed a love for natural medicine growing up in the rainforest in Costa Rica where she began to
explore and learn firsthand @it the healing power of nature h& knowlelge she gained in those

formative years is the cornerstone of her foray into informational medititheen she earned her

doctorate degree, she, like many others, was frustrated with the lack of recognition, standardization, legal
regulation and protectionf the branch of natural medicine. Thus began the task of helping this

immensely important health profession achieve its rightful place as a branch of healthcare available to all
in the United States. Dr. Beverly Jackson was the first to see it (aepgtthAmendment to the US
Constitution) that a branch of medicine could be regulated on the federal level. Others wrongly assumed
that the states were the only bodies with the authority to regulate a health profession.

Dr. Beverly Jackson established thimerican Nedicine LicensinBoard Inc.,(ANLB) in 2004 to protect

the rights of professionals in the alternatimedicalfield to allow them to practice legally throughout the

50 states. In 2010, themerican Nedicine LicensinBoard Inc., under the autbrity of the United States
government, was granted the right to license the Doctosedicine® to provide services. Therefore, no

state may alter or abrogate the right of a Doctdfexdicine® to provide services within their territory.
Accordingto8 9 (15 U. S. C. 1121: ANo State or other juri
subdivision or any agency thereof may require alt

Dr. Beverly Jacksothen created a new and dynamic branch of natural medicine based on the science of
information as medicine jnvhich a licensed Doctor @kelicine® can obt&n a health provider

identification in order to accept insurance from patiebtsBeverly Jackson then established the
AmericanNedicineBoardof Examinersa reviewBoardto promote high standards of competency and to
assure that the licensed professismmeetspecific standards of education and to help maintain these
standards through required continuing educafisnBeverly Jackson then established the Federal
Department of Public Health to investigate and handle complaints against licensepeastit

Dr. Beverly Jackson felt that there was a need to have an educational institution to train the individuals
who are licensed to practitedicine Therefore, the first schoof Nedicinewas developed in 2010 to
educate students in the sciencénbérmation as medicine allowing them to be competent, qualified
doctors of tomorrow. With the heralding of the school, Dr. Beverly Jackson saw a need to establish the
AmericanNedicineAccreditationCommissiorto ensure standards of excellence in edusdtiothe

newly established branch of medicine

y Overview of Nedicine

Nedicineis asystem of primary hedthcare pradiced in all 50 United Stately Nedicinephysiciansfor
the prevention, diagnosis and treament of disease. This approac to hedthcare emphasizes the

corredion of information in theeybernetic matrix of the human boédyd the use of natural medicines
and therapies. Nedicine the science of information asedicine, began in Europe about 3 decades ago
rooted in the keding wisdom and traditions ofmany cultures and times. In 201Q after beingorganized
as a dstinct hedthcare profession in theUnited Sttes, praditioners from avariety of disciplinesjoined

to form thefirst professona societies of Nedicineafter obtaining postgradteeducation ifNedicine

In 2013 the American Schoobf Nedicinewas officially established to train the next generation of
Nedicinephysicians. Vith the new generation ainovatorsthe Nedicineprofession continues to grow
and evolve, incorporatinglements of modern informational medicine that advancdiigmostic
knowledge of th&€ybernetic Matrix of the human body and the treatment of disease with natural
therapeutics, clinical nutrition and botanical medicine based on informational medidimendke than
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three decades of research as its solid foundation, and a flourishing gtebest, the field diledicine
leads the world in informational healthcare that restores health at its source.

By looking at the physics underlying the biochemitatiure of the body, we can now analyze and

corred information in the body's ¥bernetic Matrix, which after more than 30 years of scientific
research, has been shown to be the master control system of all physiological functions of the human
body. We apmach health from the key perspective that energy and information control biology.
Frontier science proves that there is a regulating field of energy and information that operates in the
physical body at the subceléullevel, which we call the yberneticMatrix of the human body. Research
shows that the root cause of physical problems and deteriorating health stems from distortions and
blockages in the Matrix.

y History of the Commissionand Recogntion by the U.S. Depam ent of Education

TheNedicineprofessiorfirst egablished an acaediting body intheU.S.in 2010 in the State of
Connecticut, at which time @#ssumed acaeditation responsibiliti es for thefield of Nedicine Sirce

2010, theCommissiorhas becomeacceted as the national acaediting bodyfor four-yea
postsecondariedicineeducationby schook and universities in the United Sttes, as wdl as by
NedicinePhysicians, the American Nedicine ldensingBoard Inc.,the AmericarNedicineBoardof
Examinersand the Fedal Department of Public Health and is a member of the AmeNealicine
Association.The Commissioris presently seeking recognition asiastitutionalaccrediting agency by
the US. Department of Education.

ANAC serves aa reliable authority on educational qualityat promotegpportunities for students by
establishing, sustaining and enforcing valid standards and practices, which contribute to the
development of a highly tra@ and competitive fielthrough quality oriented educatioANAC is an
effectivegatekeeper for the nedicine profession its processes improve the performance of nedicine
institutions. The accreditation process is the cornerstoASIC6 s a b i | inuallyendue the o n t
high quality of Nedicine educationANAC strives b ensure that its accredited institutions achieve an
established measure of accomplishment on behalf of their students and graduates.

ANAC accreditation ensures the quality of educapoovided and promotes institutional
accountability by systematically and comprehensively evaluating institutioed b@asn criteria
established in the standards oteeditation.The accreditation processts forth thestandards of best
practice, whicha schoolses to studgndevaluatatself. The school determines its own educational
objectives that are appropriate for pestondary educational institutions that serve to support the
success of students.

ANAC accredit@ institutions that participatin HEA Federal programs must file an annual repatt
respect to HEA activities, the annual report must include the percentage of student participating in
Title IV Financial Assistance, Title IV Pell Grants, Title IV Loans, and Ndfe |V Assistance.

y Significance of Candidacy Satusand Accreditation by the Commission

Accreditation bythe AmericarNedicineAccreditationCommissiorsignifies that the mission and
objectives of d\edicineinstitutionare soundly conceiveahd clealy defined theinstitution satisfies the
Commissio® standards and abides by the Commissio® policies, theinstitutiond misson and obpdives
are being acoomplished, and theinstitutionis organized, staffed and supported in amanner that merits
confidence on the prt of potential students, professonal regulatory agencies, governmental entities and
individuals.
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As noted above, candidacy statusis aform of recognition bythe Commissiorthat typicdly precedes

acaeditation. Theterm céndidacyo signifiesthat an insttutionis a ficandidate for acaeditation.0 An

institutioncan remain in candidacy for a period of up to five yeas, after which timeit must either

achieve acaeditation or it loses its candidacy status. Candidacy status indicates that a Nedicine

institution:

A MedstheCommissiod dligibil ity requirements;

A Complies with the Commissioiis acaeditation standards and policies to the degree expeded of an
institutionfor its stage of development; and

A Has demonstrated its potential for attaining acaeditation within five years after theinitial granting of
candidacy (as noted abowe, if acaeditation is not achieved within five yeas, an institutionloses its
candidacy status).

While not synonymous with acaeditation, candidagy is not considered alesser form of recognition;
graduates of baoth candidate and acaedited nedicineinstitutionsare eligible to take the United States
NedicineLicensing Examinations (USNLE), and are eligible for licensure in the United States.
Candidagy and acaeditation apply to the entire Nedicineinstitution They indicae that eachrelated unit
or asped of theinstitution has been evauated and has been foundto beacdhieving its purpose
satisfadorily, athough diferent aspeds of theinstitutionmay be performing at differing levels of
quality. Programmati@caeditationor candidacy does notautoneticdly qualify an institutionfor
participation in student aid programaunder the U.S. Higher Education Act. Ingtitutionsin theU.S. must
have accreditation or pre-acaeditation from an institutional acaeditor reamgnized by theU.S. Saetary
of Education toedablish HEA €ligibility for students attheir Nedicineinstitutions

Under rules adopted liie AmericanNedicineBoardof ExaminerANBE), only currently

enrolled studentsr graduates dhstitutiors that have accreditatiam candidacy from the
Commissiorare eligible to take the United StatésdicineLicensing Examination (USNLE) Part

I, (Clinical Knowledge in biological sciences) and Part Il (Clinical knowledge irriméitional
Sciencespart 1l (Jurisprudence ExaminatiprimericanNedicine Accreditatio€ommission
accreditation and candidacy are not retroactive for the purpose of establishing eligibility to take
the USNLE. For more information on the USNLE, refetht® American Nedicine Accreditation
Commi ssi on vew.nedidns.org e at

y Profesdonal Licensure inthe U.S.

In general, eligibility for professional licensure or regulation is based on graduation from a
nedicine institution that is accrediteddhwr that has candidacy status witthe American

Nedicine AccreditatiolCommissionand passage of the USNLE. (As noted above, only students
and graduates of institutions recognized byGbenmissiorare eligible to take the USNLE. As of
March 2010, thémerican Nedicine LicensinBoard Inc, is the licensing authority for the field

of Nedicine it has national jurisdiction over the field of Nedicine under U.S. Registration No.
3,765,779. The American Nedicine Accreditat@ommissioris the national accrediting body

for the field of Nedicine.

y How the Commissionis Organized

The American Nedicine AccreditatioBommissioris a Division of theAmerican Nedicine Licensing
Board Inc, incorporated under thelaws of the State of Connecticliihe American Nedicine
AccreditationCommissioris governed by a Boardof Directors which serves as its dedsion-making
body; amongother things, it establishes acaeditation standards, determines policies and pocedures,
evaluates and monitars Nedicineinstitutions, nakes dedsionsaboutcandidacy and acaeditation, and
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regulates postdoctora residency programsnationally The Chairmanof the Amerian Nedicine
AccreditationCommissiorreports tats Boardof Directors which manages iteperationsThe American
Nedicine Accreditatio€ommissiorhas three ComrtieeMemberscomposed of individuals appointed
by the Chair and confirmed by the Commisdiiam the following three membership categories:

A Institutional Member Representative The committee has one member who is elected from
among accrediteNedicineinstitutions

A Professon Member Representative The Committeehas one nember whois alicensed Nedicine
physician with significant experience related to Nedicineeducdion and acaeditation; faaulty
members and acalemic administrators with anceD., credential is aso €ligible to serve as professon
members.

A Public Member Representative The Committeehas onemember whois arepresentative of the
public; public members are not &ffili ated with a Nedicineinstitution or the Nedicineprofesson.

While the Commissioris governed byits Chairmanall of the ANAC-acaedited and candidate
Nedicineinstitutionsare considered nonvoin g sfitttional memberso of the Commissiorand,
therefore, are welcometo attend open medings of the Commissiorandto raise issues and qlestions
pertaining to acaeditation and related matters. In somecases, nonboardmembers serve on
committees. Further information on the Commissiods membership categories is contained in Policy 1
of Part Six of this Handbak.

y Educational Vision, Misson, Goalsand Valuesof the American Nedicine
Accreditation Commission

Vision

Thevision of the AmericanNedicineAccreditationCommissioris to beremgnized asthe
innovative acaediting agency setting the benchmark for ac¢abple policy a@vancing thequality of
patientcarenationally andnternationally through commitment tacaeditation standards and
processes that promoteexcell ence in educaion.

Misson

Themisson of ANAC is quality asaurance, serving the public by accrediting Nedicineeducational
institutionsin the U.S.that voluntarily seek recognitionand meet or exceed ANACO standards. ANAC
applies its standards and policies in a manner that respects the institutions missing traihe
educational institihn preserves its uniqueness and is of sufficient quality to achieve the stated
objectives and mission.

Goals

To enable American Nedicine AccreditatioBommissiorto pursueits vision and fulfill its mission
and pimary goals as follows:
1. Provideaconjoint acaeditation service that works in collaboration with the Nedicine
professon in developing and administering its standards and proceses.
2. Foster collaboration and cooperation amongNedicineeducaional institutionsand other
hedth care education institutionsand professions.
3. Pursuehe development of processes and cooperative arrangements, which minimize unrecessary
duplicaion of effort for institutions seeking acaeditation.
4. Maintain apradicd, cost-eff edive and efficient model of governance and administration.

5



Values

Operate in amanner that respeds dueprocess and is charaderized by openness

transparency, fairness, equality and consistency.

Develop credible, relevant, clea and regularly updated acaeditation standards and

residency requirements.

Establish reli able evidence-based evaluation procesesto ensureANAC standardsare being
met by Nedicineinstitutions

Give publicrecognitionto those educational institutionsin compliance with ANAC standards,
and tofoster and encouragethe continuing improvement of Nedicineeducational institutions

In condLcting its operations, American Nediciné ccreditationCommissioradheresto thefollowing

values:

1.

2.

Theevolving principles of Nedicineand their expression in research, didadic andclinicd
comporents.

Quality and continung improvement in Nedicineeducational institution® aswell asin its
own policies, standards and procesesd achieved through ongoingoutcomes assessment,
credivity, productive innovation and responsiveness to change.

Its primary ac@unibility to the public, including studentsinterested in entering or enrolled
in Nedicineeducdional institutionsand thepatientsthey will serve upongraduation.

Due proces charaderized by openness, transparency, fairness equality and consistency, as
well asobjedive, valid andreliable evidence-based approaches to determine an institutiond s
compliance with acaeditation standards.

Partnership and pee review processes, charaderized by communcaion, consultation and
cooperation with organizationsand indviduals involved in nedicine education, pradice,
cetificaion and licensureregulation.

Thevoluntea's and staff supporting its operation and theongoing enhancement of their
potential contributions throughorientation and training sessons and other opportunities for
leaning and gowth.

Pradicd, efficient and cost-effectiveapproachesin discharging itsobligations and
regonsibilities.



PART TWO: Eligibility Application

y Intr oduction

The Commissioroff ers two types of formal, public reamgnition for Nedicineinstitutions: caiididate for
acaeditation 0 pré-acaeditation statusthat is generally referred to in this Handoook as ficandidacydo o r
ficandidacgy statusd nd acaeditation. Before it may seek acaeditation bythe Commissionan
institutionmust first achieve candidacyd though inrare circumstances the Commissionmay waive this
requirement for an already well-established institutionthat has students enrolled. ANAC candidacy isa
formative period for an institutionduring which theCommissiorcarefully monitors theinstitutiond s
ongoing development towards maturity; an institutionin candidacy must achieve accreditation within
five yeas or its candidacy status is withdrawn. As noted previously, while not synonymous with
acaeditation, candidacy is not considered alesser form of recognition: graduates of bath candidate and
acaedited Nedicineinstitutionsare eligible to take the Nedicinephysicians Commissionexaminations
and to apply for licensurein the United Sttes. Attainment of candidacy does not, however, asaire
eventual acaeditation.

An institutionmust succesfully movethrough atwo-phase proces in order to attain candidacy status:

1. Eligibility Application. An institutionmust first demonstrate to theCommissionts readiness to
seek ANAC candidacy, this phase of the proces, referred to as thefigligibility process, cequires
submission of anfieligibility applicaiond at demonstrates to the Commissiois satisfadion that
theinstitutionmeds the Commissio® 8 digibility requirements. The Commissiod acceptance
of an dligibility application does not, hawvever, confer any formal ANAC recognition.

2. Candidacy Self-Evaluation Process If theinstitutiond dligibility application is accepted,
theinstitutionis authaized bythe Commissiorto engagein thecandidacy Self-Evaluation
proces. This process includes the following three steps:

a Submssion of acomprehensive Self-Evaluationreport that demonrstrates thet (i) the
institutionmeds the Commissio® acaeditation standardsto the degree expeded of an
institutionfor its stage of development and (ii) that it also complies with the Commissiods
policies;

b. Hosting an evaluatiorby anANAC evauation team or a review of the online learning
managment system of an online instituti¢the evaluationenables the Commissiod
throughits representativesd to verify the contentsof the Self-Evaluationreport, and to
observe first-hand theinstitutionts operations); and

c. Appeaing before the Commissiorat aformal hearing oncandidacy at which theCommission
reviews theinstitution® compliance with standardsand policies, and then makes areagnition
dedsion toapprove, defer or deny candidacy.

Part Three of the Handbak provides information onthe policies and procedures related to candidacy
and acaeditation; Part Five of the Handlook describes the Self-Evaluationprocess and the
Commissio® eequirements for the Self-Evaluationreport format and content.

y Eligibility Application

Thedigibility applicaion consists of (i) anarrative report shawing howthe institutioncomplies with the
Commissio® &8€ligibility requirements, and (ii) a number of required dacuments that serve to further
substantiate compliance and describe important aspeds of theinstitution (see next sedion). The purpose
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of thedligibility application isto providea Nedicineinstitutionan oportunity to demonstrate to the
Commissiorthat it is ready to undertake the demanding candidacy Self-Evaluationprocess with a
reasonablelik elihood of succes; acceptance of the application confirms that the institution is, indeed,
ready in the estimation of tl@ommissiorto move forward in seeking candidacy.

Thedigibility application submission to theCommissiorcontains thefollowing:

1. A formal cover letter from theingtitution signed bythe Chief Exeautive Officer and the Chair of
the irstitution® governing Commissiorstating that theinstitution intendsto seek ANAC
candidacy statusfor the Nedicindnstitution;

2. Thedigibility applicaion, which consists of the rarrative report and supporting dacuments
demorstrating that theinstitution meds theeligibility requirements; and

3. Therequired applicaion fee (theinstitution should contact the Administratorbeforehand to \erify
thecurrent fee amount).

An institutionmay submit an digibility application whenever it believesit has met thedligibility
requirements (it is recommended tlat an institutionconsidering submission first contad the
chairmanto discussiits plans).

Thefollowing are the steps in thereview process

1. Theinstitution sendsthedligibility applicaion subnisdgon for initial review by ANAC Chairman
who \erifiesthat theapplication submisson is completed including therequired cover letter and
fee

2. When theChairmandeterminesthat the submisson is complete, theCommissiod in consultation
with thePresidentd review theapplicaion; thereview takes place within three months of recept of
the complete subnisgon.

3. Based onits review, theCommissiommay either (i) request additional information, (ii) defer
adion on theapplication for a period of up tooneyea dueto theinstitutionds ladk of readiness to
engagein thecandidacy Self-Evaluaton process or (i) forward theapplicaion tothe Board of
Directorsfor review at its next regularly scheduled meding (inthis latter case, thecomplete
applicaion must besubmitted at least four months prior to theCommissiormesding at which it
will be reviewed).

4. At its meding, theCommissiorholdsa heaing in closed session onthedligibility applicaionwith
representatives of theinstitutionin attendance to provideinformation and answer questions.
Following the keaing, theCommissiorisaiesits decision onthe applicaion. Thefollowing isthe
rangeof the possible dedsionsthat the Commissionmay isaue:

a. Approvetheapplicaion and autharize theinstitutionto begin work onits candidacy Self-
Evaluationreport (in this case, theinstitutionis expeded to submit its Self-Evaluation
report within 18 months of the Commissio® dedsion);

b. Defer adion on theapplicaion pendingrecept of additional information (notethat the
Commissiormay defer adion on the approval oén application for a period of upto one
yed; or

c. Denytheapplicdion.

If the Commissiordefers adion on theeligibil ity applicaion dueto lad of readiness the Commission
will inform theinstitutionof its deficiencies and request theinstitution grovideinformation and
documentation demonstrating that it has satisfadorily addressed thedeficiencies identified bythe
Commission

If the Commissiordenies theé€ligibility applicaion, theCommissiorwill inform theinstitutionof the
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reasons for denial. The Commissios dedsion to deny an applicaion cannot beappeded. If the
institutiondeddes to resubmit anew €ligibility applicétion, it must wait at least oneyea fromthe
date that the previous applicéaion was denied and pay the application fee.

An institutionmay dedde to withdraw its eligibility application at any time prior to afina dedsion of
the Commissiorto approve or deny the application; if the institution des so, then theCommission
refunds half of theapplicaion fee An institutionthat withdraws its application must wait at least one
yea before resubnitting a rew application, and it must pay another applicaion fee

If the Commissiorrequests that an institution povide additional information, theinstitutionmust provide
the irformation within 12 months of therequest, or theeligibility application lapses. In the case ofa
lapsed applicaion, theinstitutionmust submit anew dligibility applicaion, including another applicaion
fee if it wantsthe Commissiorto review its eligibil ity application.

An institution will be informed of angecision of theCommissiorregarding anlagibility application
within 15 days of the ded@n.

Yy Eligibility Requirements

As noted above, an eligibili ty application includes a narrative report that demonstrates compliance with
the Commissio® &8 eligibility requirements, which are as follows:

1. Theinstitutionis legally organized, as annstitution that has authorization from theappropriate
licensing authority to grant tHaoctor of Nedicinedegree or designation. Note ttet:
An institutionis not eligible for initial accreditation by ANAC unlessit first achieves candidacy
status;
An institutionis not dligible for initial accreditation by ANAC unless it wants toparticipate in
government-funded student-aid programs.

2. Theingtitution hasa qualified governing Commissiorthat exercises ultimate authority over the
ingtitution free from undue otside influence. At least two-thirdsof theindividuals who serve on the
Commissiommust have no contradual, employment or personal financial interest in theingtitution.

3. Theingtitution hes an appropriately qualified chief exeautive officer (e.g., president) whose full-
time or major responsibility is to theinstitution.

4. Theinstitution hes an appropriately qualified chief acalemic/administrative officer (e.g., cean)o or
an appropriate acalemic leadership teand whose full-time or mgjor reonsibility istothe
institution. There are mechanismsin place to allow all appropriate constituencies within the
institutiond including faaulty, administrative staff and studentsd to communicate their needsand
provideinput to theinstitutionds leadership team.

5. Theinstitution res aclea, concise and redi stic mission statement that identifieswhat it intends to
acomplish, and encompasse the educaiona preparation of Nedicinephysiciang/doctors. The
missonisacompanied byaset of institutionalgoals and obpdives consistent with the
missond that address instruction, research/scholarship and service, and thet guidetheinstitution
in establishing spedfic measurable educaional outcomes for studentsin the institution.
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6. Theinstitution has an appropriately qualified and stable administrative staff sufficientin sizeto
med the readsof the institutionand toachieve its mission.

7. Theinstitution has adopted an academic freedompolicy that ensures academic freedom in
teading, scholarship and reseach.

8. Faaulty membersfor didadic and clinicd courses have appropriate educaion and experience for
their teading paitions/regponsibiliti esin the institution, iluding appropriate advanced or
professiona degreesd usualy termina degreesin their fieldd and any other qualificationsrequired
to provide irstruction at the level of their assignerkas. The number of full and part-time members
of the facuty is sufficient to eff edively mee institutionneeds.

9. Theinstitutionisresidential or online,consisting of minimumacalemic credits equivalent to ®ur-
yearinstitution, and requires a minimum of 1,200 clack hous, including a minimumof 500 hours
devoted toclinicd training. Thecurriculum covers therangeof subjed areas spedfied in the ANAC
Accreditation Standards.

10. Theinstitution hes sufficient learningresources including: instructional, informational clinicd
sites, dfice to achieveits misson and obpdives, providefor the eff edive functioningof the
institution,and toacommodate the ralsof thefaaulty, staff and student body.

11. Theinformation systemmvides areasnably comprehensive set of learning and information
resources that suppat leaning outomes and research.

12. Theinstitution resin place oris in theproces of developing processes for (i) evaluating eat
student @calemic and clinicd performance and achievement inrelationtothei n st i tigsbn on & s
and educational requirements, and (i) asessing owerall institution autcomes and effedivenessin
relationtothei n st i t sdorawodobfediveani

13. Theinstitution publishes and adheres to astudent admisson policy that clealy spedfiesthe
educdional prerequisites, personal charaderistics and minmum gqulificaionsof applicants that
theinstitutionconsiders necesary for acalemic and professional success

14. Theinstitution hes a current catalog or acalemic cdendar and otler official publicaions
avail able to students and the public in print or eledronic form thatacairately set forth:

a. Current misson andinstitutional
objedives
b. Admissions requirements and procedures
Transfer credit and advanced standingpolicies, including thecriteria for accepting transfer
credit
Tuition, fees and refund poicies
Oppatunities and requirementsfor financial aid (if appliceble)
Academic performance requirements
Policies and procedures related to satisfadory acalemic
progress
Rules for student conduct
Stucent disciplinary
procedures
j.  Student gievance
procedures
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15.

16.

17.

Grading and attendance policies

Institution completion requirements

Members of theadministration, including their positions

Professonal educaion and gualificaions of full- and part-time

faaulty

Members of the gowrning Commission

Non-discrimination policy

Academic cdendar

Institution sequence or outline

Description of ead mgjor comporent of theacalemic institution, ircluding thecurriculumand
course cescriptionsfor ead course

. Description of learningand other resources

u. Souces of information onthelegal requirements for licensure and entry into theprofession.

5375

ST oO

Theinstitution must befinancially sound,and provide resources to carry out its misson and
educational short and long &rm objedives. Adequate resources must beavail able to mee debt-
service requirements of short and long-term indebtedness without adversely impading quality.

Theinstitution must provide for afinancial audit to becondwcted annually by an outside
independent certified or chartered public acountant. Theaudit must includean
opinion/management letter, abalance shed statement, astatement of revenueand expenditures,
and areport on thechangein fund belance and/orfinancia position.

Theinstitution dscloses to the Commissiorall information required bythe Commissiorto carry
outits evauation and acaediting functions and certifies all reports to be true and coresud
understands thatéfCommissiorreserves the right to verify the information contained in reports.

18. Theinstitutionunderstands and agrees that the Commissioratits discretion and inacordance with

its policies, make known to any agency or members of the public who nmey requeg such
information the rature of any adion, positive or adverse, regarding its statuswith the Commission

Y Required Documentation

As noted above, an €ligibili ty application also includes documentation (to beplaced in appendices) that
demorstrates theinstitutions compliance with the Commissiod &8 dligibility requirements and
provides further information on theinstitutiory an institutionhas discretion to append additiona
documentation thet it considers relevant tothe narrative report and helpful in demonstrating compliance
with thedigibility requirements.

Therequired documentation for ead digibi lity requirement (ER) is asfollows:

Eligibility Regquirement 1:

A A letter, catificate or other document from astate regulatory body showing thet the
ingtitution can operatkegally.

A Aletter, catificate or other document from astate or federalregulatory body showing thet the
institution islegally permitted to gant a Doctor of Nedicinedesignation.

Eligibility Requirement 2:
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A Alist of thecurrent members of the goerning Commissionincluding dficer title (if any),
employment relationship with theinstitution (if any), and brief biographicd information on
ead member.

Eligibility Requirement 3:

A Résumé/CV of theingtitution ocief exeaitive officer.
Eligibility Required4:

A Résumé/CV of thei n st i thieftadminigtrétige officer/dean.
Eligibility Requirement 5:

A A copy of theinstitutiord mission, goals and obpdives.
Eligibility Requirement 6:

A An organizational chart for theinstitutionshowing thestructure of its administrative

A ialﬂltfst of theinstitution®s administrators, including their full-time-equivalent (FTE)
status, teachingrole (if any), and brief biographical information onead member.

Eligibility Requirement 7:
A A copyof theinstitutiond academic freedompolicy.

Eligibility Requirement 8:
A Agridorlistoftheins t i t daoultyonendess, including their teahing assignments and FTE
A SI_;)t(:]ii(;‘sk)iogaphical information onead of faaulty member.

Eligibility Requirement 9:

A An outlineof the curriculalisting eat course, including clock-hour and credit amourts.

A An outlineof academic requirementsfor students in theclinica portion of theinstitution.

A Informationont h e i n sclinicd traihing sitesd s

Eligibility Requirement 10:

A An elearning management system diaor plan or description of campusfadliti es used by the
institution.

Eligibility Requirement 11:

A A summary of the ifformation resources available to students, ircluding these resources
diredly related to thestudy of Nedicine.

Eligibility Requirement 12:
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A A copy of theinstitutiond academic assessment plan or a detail ed description of its assessment
proces.

Eligibility Requirement 13:

A A copyof any daument that outlines admissions requirements andany other admissions
information.

Eligibility Requirement 14:

A A copy of theinstitutiond saaog/cdendar.
A A copy of theinstitutiond student handbook.

Eligibility Requirement 15:
A A copyof theinstitutionds budggt for the current fiscd yea.
Eligibility Requirement 16:

A A copyof theingtitutions fost recent audited financial statement, including the management
letter.

Eligibility Requirement 17:
A Reports certified by the institutionds highest
Eligibility Requirement 18:

A No documentation is required

y Format of the Eligibility Application

The Commissiorhas set thefollowing pagelimits, formatting and otrer requirements for the
narrative report comporent of the ligibility application:

1. Themaximum number of pagesis 60 pages doubke-spaced or 40 pages 1.5-spaced (for the

sake of readability, reports shoud not besingle-spacal). Note that this pagelimit applies to

thebodyof thereport and dces not include appendices.

Report pages shouldbe numbered.

Any easly readable typeface (e.g., Times Roman, Arial) may beused, provided that thetypeis a

minimum of11-pointin size

4. Margins should bea minimum of oneinch onevery side: left, right, topand battom.

5. Block quotations should beindented, and may be single-space.

6. Thereport shoud bedivided into sedions pertaining toead of the dligibility requirements, and
tabs or someother system should be used to indicae thelocaion of sedions and appendices

7. Whenever thereport references information contained in adocument placed in an appendix, the
report should spedfy therelevant page numbers of the document.

8. Thereport must bebound or placed in aloose-led binder (for ease of last-minute revisions, a
loose-leafbinder is reammended). No mare than two separate volumes may be submitted (e.g., a
report binder and an appendices binder); however, caalogues, handbooks, manuals, etc., may be

wnN
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provided as separate dacuments and donot reed to bepart of thebound report (ités helpful if they
areplaced in abinder insert or pocket).

9. Theapplicaiond narrative se¢ion must bein English even if a program ioffered in alanguage
other than English, or ishoused in an ingtitutionin alocaion where English is not theofficial
language. If any required dacuments contained in appendices are not in English, such as a charter
or similar document that authorizes thelegal operation of theinstitution, they must beaccompanied
by either an English trandation ofthe da@wument or an acarate summary of the document in
English. Questions regarding appended dacuments that may require an English trandation or
summary shouldbedireded tothe Chairman

If an institutionhas any quedionsregarding thecontent or format of the eligibil ity application, an
institutionrepresentative should contact the Chairmanfor guidance
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PART THREE: Candidacy and Accreditation

y Intr oduction

This part of the Handlook sets forth the Commissiofs policies and procedures related to candidacy and
acaeditation. Additiona palicies pertaining to candidate and acaedited institutions are contained in Part
Five; Nedicineinstitutiors interested in seeking recogrition should befamiliar with these policies.

As noted above, an institutionseding initial candidacy must first submit an eligibility application to the
CommissionIf the Commissioraccetstheapplication, it authorizes theinstitutionto prepare a comprehensive
Self-Evaluationreport. Similarly, acandidate institution seeking initial acaeditation, or an acaedited institution
seeking redfirmation of acaeditation, is also required to submit aSelf-Evaluationreport. Part Five of the
Handmook provides detail ed diredions for preparing for, writing and submitting aSelf-Evaluationreport.

y Overview ofthe SelfEvaluation Process

An esential dement of acaeditation isthe ASelf-Evaluation process as theterm implies, is an in-depth self-
refledion and self-studyonthe part of an institution Throughself-refledion and self-study, an institution
bemmes awae of its strengthsand weaknesesd notonly in regard to compliance with ANAC acaeditation
standards, butalso more broadly in regard to its succes in achieving its own uniqueeducaional missonand
objedives.

The Self-Evaluationproces consists of three components: (1) systematic eff orts/reseach (e.g., tirough
surveys, focusgroups, review of documents, etc.) to gather comprehensive information from institution
constituencies and other sources abouttheinstitution® operations, reurces, faaulty, students, educaional

off erings, services, and adiviti es as they relate to theinstitutiond performance with resped to its missonand
objedives andto theCommissiod acaeditation standards; (2) an in-depth self-assesment/evaluationd based
on the nformation gatheredd of theinstitutiond past, present and anticipated future outcomes regarding
achievement of its misson and objedives, as well as the degree to which it meds the Commissio® s
accaeditation standards, and (3) formulation of plans and recommendationsfor changes to theprogramin order
to more effedively redizethe mision, ensure compliance with ANAC standards, and improvethe educational
experience and succes of students.

Theproduct of the Self-Evaluationproces is the fiSelf-Evaluationreport, which isthecentral documentin the
acaeditation process While therequired content and format of the Self-Evaluationreport is basicdly thesame
for institutions regardless of their stagein thecandidacy or accreditation process, the Commissiondoes not
exped acandidate institutionto exhibit thesamelevel of maturity and stability as an acaedited institution For
an institutionseeking candidacy, the Self-Evaluationreport is a means for the developing Nedicineinstitution
to show howit is organized, staff ed and supported to acamplish its mission and objectivesd andto
demorstrate its potential for becomingacaedited within five yeas. See Part Five for more information on the
content, format and submisson ceallines of the Self-Evaluationreport.

After theinstitution completes the Self-Evaluationproces and submits a Self-Evaluationreport, within 18
mont hs of t he Cqacommitee ieviensihe repartfqo coropetenéss and responsiveness
(see Part Five for information on thereview proces and ceadlines). Once the Self-Evaluationreport is deemed
accetable, theCommissiorappoints an evaluation tean toreview theingtitution. Following theevaluation, the
Commissiorholds a reaiing ontheinstitutionat aregularly scheduled meding of the Executie Boardand
makes a dedsion regarding the candidacy or acaeditation status of theinstitution Policies and procedures
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pertaining to theevaluation, theconduct of the feaing, and therangeof posgble recognitionadionsare set
forth in thefollowing sedions.

y Planning for the Evduation

Following the submission of a Self-Evaluationreport acceptable to theCommissionthe Commissiorautharizes
an evdluat i fth@ingtitution at its locatiorand in the case of an online institution the evatunais made of
the elearning management systeffheevaluation isa comprehensive pee review proces conducted by an
fievaluation ttam 0 gfoap ofthreeindividualsd that represents the Commissio. The purpose of the
evaluation ighree-fold: (i) to verify first-hand thecontents of the Self-Evaluationreport, (ii) to determinefirst-
hand whetherd and thedegree to whichd theinstitutioncomplies with ANACO acaeditation standardsand
policies, and (iii) to provide advice and insight to theinstitution as might beappropriate, based on theexpertise
of tean members. As described below, theteam presentsits findings to theCommissiorin a written report.

An evauation typicdly takes place over athree-dayperiod. The Chairman in consultation withthetns t ut i on 6 s
chief administrative officer arranges the evaluatsbnmonthsto oneyea in advance of the evaluation.

At least two morths before the evaluationthe Chairmanconsults with an institutionrepresentative regarding
lodgingandtravel arrangementsfor the evaluation team. Generally, tean memlers are responsible for making
their own travel arrangementsto thecity in which the institutionis located, while the institution isresponsible
for reserving roomsfor team membersin afirst-class hotel convenient to thecampus(including asmall
meding areafor theteam), and arrangingfor locd transportation curing the evaluationlheinstitutionis
responsible for all costs associated with theevaluationas well as for providing an honorarium tothe
individual team members.

At least onemonthbefore the evaluationtheinstitution prepares in consultation with ANAC6 €hairmana
schedulethat outlines the adiviti es of the evaluationtaking into acamunt theassignments of individual
evaluation tean members. The purpose of the scheduleis to ensure thet theteam is able to review every asped
of theinstitutionthat requires review, and that thetean 6 téne is efficiently and productively alocated. ANAC
Chairmanprovides information tothe instituton onwhat to includein theschedule. Among dher things, the
schedule includes interviews with institutionadministrators, faaulty, students and Commissiormembersd and
possibly other individuals such as alumni. Additionally, theschedule povidestime for reviewing recrds,
touring thecampus (if applicable), touring clinic siteendteam deliberation.

At least onemonthprior to the evaluation, theinstitution must prominently post or otherwise providea
notificaion to students, staff and faaulty sothey may contad the Chairmarto request an oppatunity to med
privately with theevaluation team. The Chairmanprovides a suitable notification for this purpose that contains
contact information.

Theroom where the evaluation is conductedshibe large enough to givetean members adequate space to
work and condLct interviews; seaure, so confidential materials can beleft safely; and private, so dscussions
cannot beoverhead. The meetinghoud aso beaway from theadministrative offices of theinstitutions senior
staff. Theinstitution placesin theroomtheresource materias listed in the Self-EvaluationGuide in Part Five
of the Handhook, and/or provides ready access to these materials eledronicdly orin neaby offices. The
institutionmay also provide other document®r materials that it considers helpful for the understandingof the
institution. The Chairmanmay request that specific materials be placed in themeding room in addition to
required materials. Theteamshouldalso besupplied with writing materials, computers and a pinter for use by
theteam.
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y Function and Composition of the Evaluaion Team

An evaluation team serves as representative for the purpose of condicting areview of an institution While the
primary role of the ean isto provide an acarrate analyticd assesment of whether the institutionisin
compliance with theCommissioiis acaeditation standards and achieving its educational mission and obgdives,
team members al so function as suppartive consultants to theinstitution. The team 6 goal is to produce an
evaluation report that will be both useful to the Nedicinénstitutionand thet will easethe decision-making
process

The number ofealuation team membersdr a comprehensive candidagy or accreditation of an instituton
depends onthe size and complexity of theinstitutionand whether the evaluation icludes areview of an
ANAC remgnized residency program.Tean members typicdly include at least one Nedicingohysician who
islicensed or has alicense in goodstanding from the Nedicineegulatory body. In thecase of afocused or
interim evaluation, theteam may consist of alessemumber of members.

Summaries of the ean membersdprofessonal badkgrounds are provided to theinstitutionat least three morths
before the evaluationand thechief administrative officer is asked to rotify the Chairmanof any potential
issues regarding thecomposition of the teamin seleding tean members, the president and Chairmanobserve
theCommissio® Bolicy on Potential Conflicts of Interest (see Part Six of the Handlook). The Chairman
provides ead evaluator with the materials necesary to prepare for the evaluationjncluding theHandtook of
Acaeditation, Evaluation Report Template and thel nstitutiord self- evaluationreport. If applicablethe
Chairman provides each evaluator with thid@ation report and Commissiordedsion fromthe previous
comprehensive evaluationand any other materials that might bepertinent to conducting the evaluation.

y Conducting the Evaluation

Theevaluation team works as a unit. While team members have spedfic assgnments in arder to ensure
complete coverage of all of theaspeds of theinstitution hat must bereviewed, eat evaluator shares equally
theresponsibility for the content of thefinal team report. Close cooperation and frequent discusson among
membersis esential. During evaluationsegedally focused evaluationsthe entire tean may work together in
interviewing institution personnel and students and formulating team findings.

TheChairmanisresponsible for leadingthe eam and serving asiits official spokesperson. Prior to the

evaluationthe chair assgnsto ead tean member spedfic responsibilitiesforreviewi ng t he i nstitut
compliance with ANAC G acaeditation standards and policies, and any other agpeds of theinstitutionthat must

bereviewed (e.g., aresidency program).The Chairmanensures that team members carry outtheir

responsibiliti es and that all required aspeds of theinstitutionare reviewed. The Chairman also makes sure that
theevaluationis condicted in acmrdance with the policies and procedures of theCommission Additionally,

the Chairmarplays an important facilit ative role in assisting team members to thoroughly undrstand one

another viewpoints, to persist in discussion and research until they are reasonably sure of the fads when

interpretations differ, and Utimately to agree on thefindingsto present to theCommission

Prior tothe evaluationthe £am members hold an informal meeting toreview the Commissio® policies and
procedures for conducting an evaluation, compare their tentative conclusions kased onthe Self-Evaluation
report and other information made avail able to them, identify aressofthei n st i t erdionthatdag o p
reguire specia attention, and review team member assignments.

On thefirst day of the evaluation, theetm holds an introductory meding with key institutionofficias. The
meding provides an opportunity for: (i) institution dficias and team membersto becomeaaquainted, (ii)
the institutiords chief administrative officer to welcometheteamand convey any information that may be
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useful at the artset of theevaluationand (iii) thechairmanto give an owverview of the evaluation proces
and indicate theareas of responsibility of team members. Following the irtroductory meding, the institution
givestheteam atour of thefacility and in the case of an online institution a tour or tieaening
management system.

During the evaluationteam members condLct interviews with individuals and groups, review documentsand
records, examinethecolledionsand equipment utili zed by the Nedicinénstitution,and examinethe e-
learning management systemthe fadliti esd including, classroom, clinicd, administrative and student
fadliti esd that are wsed bytheinstitution An evauation tean generally mees ead day to asess its progress
andto identify outstanding issues. Team members may also seek supplemental materials and arrangefor
additional interviews in order to better assessthei n s t i tompliance with the Commissiod standards
and policies and its success in adhieving itsmisson. Throughoutthe evaluation process, thesah respeds
the confidentidlity of thesdf-evaluationreport, supporting daumentsand materials, and materials viewed
onthe facility. Nea theend of theevaluation, theéeam medsto formulate its findings and suggestions, and
to reat consensuson the confidential recommendation tothe Commissiorconcerning candidacy or
acaeditation.

Institutionsdiff er widely; while there are anumkber of procedures generally applicable to condicting an
evaluation, team members must also adapt themselves to varying circumstances and wse the approaches they
consider bed suited to aparticular institution. Tean members should beawae that acomprehensive evaluation
takes place while the nstitutionis also condLcting its normal business, and that the peoplethey need to
interviewd faaulty members, administrators, Commissiormembers, students, and so ond must fulfill their other
responsibiliti es. Swch asituation requires flexibility on the jart of evaluators to ensure that they gather all of the
information they need to make well-informed judgnentsregarding the institution;also, they must actwith
discretion and aminimum of disruption to theinstitution Theinstitutionshould beaware that team members do
not exped to beentertained. A socia functionfor thetean is permissible, but it shoud not beelaborate orof
longduration. An appropriate function midht be a bre&fast on themorning ofthefirst day of the evaluation
processattended bytheevaluators and several represantatives fromthe institutionor a meding with
Commissiommembers ower lunch.

Theevaluation concludes with theffarewellsessiondd afinal meding between theinstitutionand the evaluation
team. Duing thefarewellsession, thetean chairman presents an oral summary of theteam 6 findingsd the
commendations and reacommendations, making reference to therelevant sedions of the Handtook of
Accrdlitationd and any significant olservationsof the am that the chair wishes to share. While thefarewell
session is not aforum for debating the eanés findings, there is an oppartunity for brief discusson among thee
present limited to clarifying any questionsthe institution nay have aboutthefindings. Thepartiesdedde
beforehand on the tmeand locaion of thefarewellsession, and the chief administrative officer may invite
whoever he or shewishes among theinstitutionts administration, faaulty and student body toattend the neding.
All members of theevauation team attend thefarewell session unless there is an uravoidable conflict due to
travel arrangements.

y Evaluation TeamReport

During theevaluation theteam formulates its findings and its confidential recommendation to theCommission
regarding adedsion on candidacy or acaeditation. Often times during the evaluation tean members alsohave a
chance to start drafting thesedionsof the evaluation team report for which they are responsible. Following the
evaluationtheresponsibility of theteam isto complete work onthetean report (using the Evaluation Team
Report Template as a guide) acording to thefollowing schedule:

1. Within oneweek following the evaluation gvaluators send their report sedionsto the Chairmanwho
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asembles thedraft report. If any sedions of thereport ladk sufficient detail or are unclear, theChairman
may request ateam member to revise the sedion orthe Chairmanmay revise the sedion. The Chairman
may also do afirst roundof stylistic editing.

2. Within two weeks following the evaluationthe Chairmanedits and formats the report with regards to
style, but daes not alter the content except in agreement with the team members.

3. Within onemonthfollowing the evaluationthe Chairmandistributes the draft report to the nembers of the
evaluationteamandthei n s t i thieftadmmigratide officer. Theevaluation team report does not
contain the eamés confidential recommendation to the Commissioron acaeditation or candidacy.

4. Within 15 days of recaving thedraft report, theinstitutionis given an gpportunity to offer corredions to
what it considers fadual mistakes or inacarades contained in thedraft report. Tean members may also
offer comments or suggestions for revising thereport. All feadbadk onthereport is sent tothe Chairman
for review. The Chairmanhas the sole discretion for incorporating any suggested changes and for
approving thecontent of thefinal report.

5. TheChairmanmails three copies of thefinal version of the evaluation report to the institutios chief
administrative officer and emails an el edronic version, and also mails or emails ead team member a
copy. Prior to theCommissiommeding at which thei n s t i acaeditatiomodcandidacy will be
considered, Commissiormembers also recave acopy of thereport.

TheChairmangives the Evaluation report to thieief administrative officer of the Nedicineinstitution who
is encouraged to dstribute the report amongthei n s t i tommnunity,as@ sonsiders appropriate.
Additionally, theCommissiormay make thereport avail able to staff of theU.S. Department of Educaion and
other regulatory and acaediting bodes, as may berequired.

Y Institution és Written Response to the Final Evaluation Team Report

Theinstitutionis given an gpportunity to respond toanything in thedraft version of theevaluation report that it
considersto befadually incorred or inacairate. Once the Commissio issues thefinal evaluationreport (which
is notsubjed to any further revision), the institutionis given an oppatunity to submit aformal written response
to thefinal report within 15 days of receving it. Thefollowing requirements apply to the ingtitutioné formal
response:

1. Theinstitutiond regponse should focusprimarily onany concernsor objedionstheinstitutionmay have
regarding thetean@ reconmendations. Since the institutionis not required to comply with any of the
suggestions contained in thefinal team report, theinstitution need notaddress these in its response.

2. Themaximum number of pagesin theresponseis 40 pages double-spacal or 30 pages 1.5-spacal (for the
sake of readability, formal responses shoud notbesingle-spaced); care should betaken to meke the
response as concise and focused as possible.

3. Theinstitution may submit documentation referenced in the response, provided that the documentation
was avail able to the eam at thetime of the evaluation. Nenore than 40 pages of docunentation may be
provided; care shouldbetaken to submit only documentation thet is diredly relevant to thecontent of the
written response, and the written response shouldreference therelevant page number of appended
documents. Where possble, relevant meterial should beexcerpted from longer documents.

4. Thereport shodd bebound, and pages should benumbered.

5. Any ealy readabletypeface (e.g., Times Roman, Arial) may be used, provided that thetypeis aminimum

of 11-pointin size

Margins should bea minimum of oneinch onevery side: left, right, topand battom.

Theresponse should beorganized in away that orients thereader, and alengthyresponse should irclude a

table of contents and tabsto separate diff erent sedions.

~No

TheChairmanwill inform theinstitutionabout both contad information for individuals to whomthe formal
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written response should besubmitted drealy, and thereport format (i.e., eledronic or hardcopy) to be
prepared/utili zed.

y Public Comment Period

In acordance with U.S. Department of Educaion requirements, the AmericarNedicineAccreditation
Commissioninvites public comment whenever the Commissiorhas scheduled aheaing and plansto take
adion on an institutiofs recogrition status: Namely, whenever the Commissiorreviews an institutionfor
initid candidacy, initial acaeditation, orredfirmation of acaeditation. The Commissiorprovides for a public-
comment period of at least 21 days before the heaing. The Commissia publishes public comment noticesin
acordance with thePolicy on Public Comments, which can befound inPart Six of the Handlook.

y CommissionDecision-M aking Procedures

Prior to theregular or spedal Commissiommeding at which an institutiods initial candidagy, initial
acaeditation or redfirmation of acaeditation will be considered, theChairmanprovides to the Commissiorthe
following meterials for review:

Theinstitution® Self-Evaluationreport;

Theevaluation report;

The confidential recommendation regarding thereagnitionadion;

Theinstitution formal response to thereport (if any); and

Any public comments receaved regarding the gnding Commissiomadion (see the Policy on Public
Comments inPart Six of the Handbook).

T I 3> B D

At the neding, the Commissiorholdsa heaing inclosed session during which the institution isnvited to
offer comments and Commissiormembers ask quedions. Theclosed sesson nay beattended only by (1)
Commissiormembers not &fili ated with the institution (theerm afiiili ated s definedin the Commissiofis
Policy on Potential Conflicts of Intered, see Part Six of the Handlook), (2) theCommissond €hairman (3)
representatives of theinstitution (4) observersfromthe U.S. Department of Education. Other third-party
individuals may attend with theapproval of the Commissiols president, in order to provideinformation
about the institutionadditionally, officials from other regulatory bodies may be permitted to observe the
heaing.

While the reaing provides aforum for theinstitutionto contest any findings contained in the evaluationeport
with which it disagrees, theinstitutionmay notintroduce new information that was not avail able to the eam
during theevaluationand may not dstribute written materials during the hearing. Following theCommissiod s
interview with representatives from theinstitution therepresentatives departd at which pointthe Commission
remaining in closed sesgon, deddes upon arecognition action. The Commissiorrelies solely upon thewritten
record described aboveand any additional information obtained during the heaing to read itsdedsion.

Since the Commissionhas the utimate autharity to grant or deny candidacy or acaeditation, ortake other
adionssuch asimposing probetion, thefindings and confidential recommendation of the evaluation team are
solely advisory to theCommissionAfter considering all relevant information, theCommissionmay adopt,
modfy or eliminate spedfic findingsd or add findingsd and may adopt theconfidential recommendation or
dedde differently based on its own judgnent.
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y CommissionActions on I nitial Candidacy

Following aCommissiorheaingon initial candidacy, theCommissionmay take any of thefollowing adions
in regard to theinstitution

1 Grantinitial candidacy
1 Defer adedsion on iritial candidacy
1 Denyinitial candidacy

Within ten business days after the keaing, the Commissiormails written noificaion of its adion to
the irstitutionds president and the institutionGs chief administrator.

In general, the Commissiorgrants initial candidacy to an institution ifit satisfies the eligibility requirements, is
in substantial compliance with theacaeditation standardsand policies a alevel that is reasonable for its stage
of development, and isadhieving its stated misson and obpdives. If the Commissiorgrantsinitial candidacy,
the institutionmust comply with anumber of conditions while it is a candidate for acaeditation: see theTerms
of Agreament section below. TheCommissiormay set forth in its dedsion letter oneor more
frecommendationsd  récammendation is a corredive adion that the Commissiordeems necessry to address
an identified area of non-comgiance with Commissiorstandards or policieg or fiareas of interest ¢an afea of
intered denotes adeficiency in an institution tht does not amount to anornrcompliance, butthat necesstates
ongoing reporting). Institutions are not granted candidacy for a specific number of yeas; however, an institution
may remain in candidacy for nomore than five yeas.

In general, the Commissiordefers adedsion on candidagy if theinstitutionappeas, overall, to beachieving
its stated misgon and objedives and is incompliance with theacaeditation standards and policies, except for
deficiencies in one or more key areas that the Commissiorbelieves can reaily beaddressed within a
reasonable timeframe not toexceal two yeas. In the cae of adeferra, the Commissiommay request

additional information and/or documentation by a certain date regarding thesteps taken to address
deficiencies. Additionally, theCommissionrmay require afollow-up focused evaluation to abserve whether the
deficiencies have been satisfadorily addressed. If the Commissiordefers a dedsion on nitial candidacy, it
informs the institution ofhe dficiencies uponwhich the deferral is based, thesteps theinstitution must take
to demorstrate that it has addressed the deficienciesidentified by the Commissionand thelikely timeframeto
reconsider theinstitutionfor initial candidacy. An institution nay not apped a dedsion to dfer initial
candidacy, as adeferral is not considered an adverse dedsion. If an institutionfails to satisfadorily addressthe
deficiencies within the spedfied timeframe, theCommissionrmay subsequently deny candidacy.

In general, the Commissiordenies initial candidacy to an institution itheinstitutionhas neither demonstrated
substantial compliance with the acaeditation standardsand policies at alevel that is reassonable for its stage of
development, nor demonstrated thecapadty to gain initial acaeditation within afive-yea periodd the
maximumtime period that an institutioncan remain acandidate for acaeditation. Whenever the Commission
deniesinitial candidacy, thereasonsarestated in thewritten notification to the institution. An institution
denied initial candidacy may apped the dedsion in acardance with the Policy on Appeds (see Policy 3 in
Part Six of the Handbak). If an institutionthat is denied candidacy wishesto regpply for candidacy, it must
resubmit anew dligibility applicaion and pay therequired fee aso, the institutiormust wait at least oneyea
fromthedate of denial of candidacy before it may submit anew dligibility application.

An institution may postponeor withdraw its applicaion for initial candidacy at any stagein theprocess
following theacceptance of its eligibility application and prior to thededsion on initial candidacy, namely:
prior to submission of a Self-Evaluationreport for candidacy, prior to a candidacy evaluation, or prior to the
date of theheaing on initia candidacy. In theevent that the hstitution patpores or withdraws its application
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for initial candidacy, the institutionrmay readivate itsapplication for initial candidacy within two yeas of the
date that its éligibility applicaion was acceted. Should th&Commissiorincur any expenses dueto the
postponement or withdrawal of theapplication for initial candidagy, such asthecost of airline tickets, the
institutionwill be responsible for covering these expenses. If the institution des notreadivate its application
within two yeas from thedate that its eligibility application was accepted, then it must submit anew
eligibility applicaion and pay therequired fee again if it deddes subsequently to seek ANAC reagnition.

y Termsof Agreementfor Candidate Institution s

A Nedicineinstitutionrecognized bythe Commissiores a candidate for acaeditation agrees to comply with the
following regquirements:

1. Abidebythepolicies stated in theHandlook of Accreditation and any other policies the Commissiormay
adopt.

2. File an annuwal report with the Commissiorby January 1 (annual report formsare provided to institutions
in thefall of eat yea).

3. Submitcopies of atwo-yea progress report (as direded by the Commissioi® €hairman at least 60 chys
in advance of an evaluation for redfirmation of candidacy; information in thereport shall include:

a. A descriptionand explanation of any changes in theeducational requirements for the Doctor of
Nedicine egree or designation;

b. A descriptionand explanation of any changes in admission requirements, grading, and student
personnel services,

c. A descriptionand explanation of any changesin policies aff eding thefaaulty (e.g., changes in faaulty
salaries and other benefits), and information on any measures implemented to strengthen thefaaulty;

d. Thehealcountand F.T.E. enrollment for thefall term of the current acalemic year, and for thefall
termsof ead of thetwo preceding yeas,

e. Thenumber of graduates awarded theDoctor of Nedicinedegree or designation duing eat of thelast
two academic yeas, and theestimated numier to beawaded the degree duing thecurrent acalemic
yea,

f. A descriptionand explanation of any changesin the online management learning systenysiaial
plant,clinics, laboratories, and informadional system tht impad the Nedicineeducaion institution;

g. A descriptionand explanation of any changesin thefinancial structure and condtion of the
institution, roting budgetary increases and/or deaeases, and operating surpluses or deficits;

h. A current budget and acopy of the previous fiscd yeas audiedfinancia statement;

i. A descriptionand explanation of any changesin theadministrative structure and personrel of the
institution:;

j- Anupdite onthei n st i pregtessio imdesenting previously announced plansfor
institutional adevelopment and on any new plansthat have been formulated;

k. Anupdite onthei n st i progtessioaddiessng Commissioradopied recommendationsand aress
of interest; and

I.  Any other information that the Commissionmay request.

4. Hat an evaluation for redfirmation of candidacy every two yeas following the granting of initial
candidacy, orealier if requested bythe Commission

5. Applyforinitial acaeditation only after consultation with the Commission

6. Pay annual dues and evaluation fees as established by the Commission

Candidate and acaedited institutionsare expeded to engagein acontinuingSelf-Evaluationand self-
development proces to enhance quality. The Commissiormay request afocused/interim report and an
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evaluation at any time, if circumstances so warrantd and isespedadly likely to doso if an institutionfaces a
serious problem or situation, and it appeas that the institution nay not beable to continueto comply with the
Commissio standardsand policies or to fulfill its educational mission and obgctives.

y Loss of Candidacy

As noted above, an institutionmay remain in candidacy for nolonger than five yeas. An institutionloses its
candidacy statuswhenever aninstitutionfails to achieve initid acaeditation within five yeas fromthedate the
Commissiorgranted candidecy statusd either (i) by failing to take therequired steps to seek initial candidacy
within thefive-yea period of candidacy (in which case candidacy status lapses autonreticdly), or (ii) by being
denied initial acaeditation by the Commission(see the sedion on initial acaeditation below). Additionally, the
Commissiormay withdrawa n i n s tcandidaot for causedatsany time, and theinstitution has discretion
to relinquish its candidacy status (and any subsequent acaeditation) at any timed as seeking and nmaintaining
ANAC-regnition isentirely voluntary.

TheCommissiomreserves theright towithdraw the candidacy of an institutionfor cause, after duenotice, if: (i)
evidence of progressin development islading, (ii) if theconditions or circumstances uponwhich the
institutionwas granted candidacy have significantly altered so asto adversely affed thequality of the
institution or (iii) the institutionfails to comply with the Terms of Agreement. If the Commissiorbeli eves that
candidacy shouldbewithdrawn, it issues a show-cause letter requeding thattheinstitutioncorred oneor more
identified deficiencies within aspedfied period of time, notto excea two yeas. Theburden of proof reds with
the institutionto demonstrate thet it has satisfadorily addresse thedeficiencies andthat its candidacy should
be continued. Circumstances that may lead theCommissiorto issue a show-cause letter include but, are not
limited to thefollowing:

Failure to maintain compliance with the Commissio® dligibil ity requirements;

Unsatisfadory progressin meding the gnera goals for thedevelopment of theinstitution;

Failure to med enrollment projedions reaulting in inability to sustain the institutionfinarcialy;
Inadequate financial support and contral;

Inadequate physicd fadliti es and equipment;

Inadequate-éearning management system

Inadequate informational systerand/or educaional resources to support theinstitution;
Inadequades in the numter or the professonal competence of thefaaulty, administrators or support
staff; and

Sulstantial inacaradesin the caaog oracalemic cdendar and other institution publicaions.

B DD D D

Recapt of theinstitutionts resporseto theshow-causeletter may befollowed byarequest fromthe Commission
for afocused evaluation by oneor more representatives, with theinstitution kearing thecost.

Whenever the Commissiorconsiders withdrawing candidacy; it holds a heaing in closed session with
representatives of theinstitution present for a portion of the hearing to axswer questions. Within ten business
days after thecandidacgy of an institutionis withdrawn, the Chairmansendsaformal dedsion letter to the chief
administrative officer of theinstitution,with copies to thechief exeaitive officer of the irstitution andto the
Chair of its gowerning CommissionTheletter includes therea®nsupon which adion is based. Theinstitution
may apped the dedsion in acmrdance with the Policy on Appeds. Pendingadion onan apped, the

i nst i tadiddoystausemainsin effed.

An institutionwhose candidacy status is withdrawn may apply for reinstatement of its candidacy statusas
soonasthedeficiencies are corrected, provided that thefive-yea time limit for achieving initial acaeditation
hasnot expired. Thereinstatement process requires theinstitutionto submit afocused report (the content of
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which isspedfied bythe Commissim) demonstrating that it has satisfadorily addressed thedeficiencies, and
to haost afocused evaluation; following the evaluation, th€ommissiorholdsa heaing onwhether to approve
reinstatement of candidacy. Thefive-yea time limit for achieving acaeditation, which began when the
institutionwas initially granted candidacy, is not altered by reinstatement.

An institutionthat loses its candidacy statuswith no opportunity for reinstatement (dueto theexpiration of the
five-yea candidacy period) must wait at least oneyea from thedate its candidacy statuslapsed orwas
withdrawn before regpplying for candidacy. To regoply for candidacy, an institutionmust first petition the
Commissiorfor permisson tosubmit anew candidacy Self-Evaluationreport. If there are outstanding
recommendationscontained in adedsion letter previously isaued to theinstitution then the institutionmust
includein its petition information and daumentation that demonrstrates that it has addressed the atstanding
recommendations. If candidacy was withdrawn for cause, the institution rast includein its petition information
and documentation that demonstrates thatit has addressed the cause(s) sd forth in the previous dedsion letter.

If theinstitution wses a public forumor the mediain an attemptto influence, challengeor discredit the
Commissio® dedsionregard i n g an icandidacy, thaConimissiodngy annource publicly the tasis
for its dedsion and make avail able any pertinent documentation in its records, including dacumentation
normally kept confidential.

y CommissionActions on I nitial Accreditation

A candidate institutionmust achieve initial acaeditation within five yeas of gaining candidagy status, orits
candidagy lapses and it loses ANAC remgnition. A candidate institutionmay apply for initial acaeditation at
any time during the five-yea candidacy period, provided that (i) there are students enrolled in ead yea atthe
institution (or there will be studentsenrolled in eat yea of theinsiitution by thetime of the evaluation), and (ii)
theapplicaion submisson istimed so asto alow for completion of the Commissiorreview proces prior to the
expiration of thefive-yea candidacy period. The Commissiorrecommends that institutionsconsult with the
Chairmanprior to seeking initial acaeditation.

Theapplicaion proces for initial acaeditation is exadly the sameasthat for initial candidacy. The application
includessubmisgon of aSelf-Evaluationreport, followed by an evaluation and concluding with aheaing
before theCommission See Part Five of the Handbook for detail ed dredionson preparing for, writing and
subnitting aSelf-Evaluationreport; see thesedionsabovefor information on theevaluation and thereview

and heaing procedures.

Following a keaingon initial accreditation, theCommissiormay take any of thefollowing adionsin
regard totheinstitution:

A Grant initial acaeditation for a period of upto five yeas (with or without requirements);
A Defer initia acaeditation (with or withoutrequirements); or
A Deny initial acaeditation and withdraw candidacy status.

Within ten business days after the feaing, written noification of the Commissiod adion is mailed to the
institution@s president and the institutionds chief administrator.

In granting initial acaeditation, theCommissiorhas determined thet theinstitutionsatisfied the eligibility
requirements, isin substantial compliance with theCommissiod standardsand policies, and isachieving the
institutionds stated misson and objedives. If the Commissiorgrantsinitial accreditation, it may set forth in its
dedsion letter oneor more firecommendationsd  doreedive adion that the Commissiordeems necesary to
address an identified area of non-compliance with Commissiorstandards or policieg or fiaress of interes 6 ( a
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deficiency in an institutionthat does not amount to anon-compliance, butthat necesitates ongoingreporting).
In somecases, as part of its dedsion, theCommissiommay require afocused or interim report and an
evaluationto momora n i n s tprogtess in addreasagsecommendations. Additionally, in rare
circumstances the Commissiormay apply aletter of advisement sanction (see below) at thetimeinitial
acaeditation is granted if there are major deficienciesin the institutiorthatd in thejudgnent of the
Commissio® warrant this sanction, but are not so severe as to require denia of initial acaeditation and trus
loss of ANAC recognition.

In general, the Commissiordefers adedsion on initial acaeditation if the institutionappeas, owverdl, to bein
compliance with the Commissioi® acaeditation standardsand policies, except for deficienciesin oneor more
key areas that the Commissiorbelieves can reaily be addressed within areasonable timeframenotto exced
two yeas. In thecase of deferral, the Commissiormay request areport containing additional information or
documentation by a certain date regarding stepstaken to address deficiencies. Additionally, theCommission
may require afollow-up focused evaluation to doserve whether the deficiencies have been adequately
addres=d. If the Commissiordefers adedsion oninitial acaeditation, theinstitution is informed ofhe
deficiencies uponwhich thedeferral is based, the steps theinstitution must take to demorstrate thet it has
addressed thedeficiencies identified by the Commissionand the likely timeframefor holding another heaing
to reconsider theinstitutionfor initial acaeditation. Aninstitutionmay notapped adedsion by the Commission
to defer initial acaeditation, as adeferral is not considered an adverse dedsion. If an institutionfails to
satisfadorily address the deficiencies identified by the Commissionwithin the spedfied timeframe, the
Commissim may subsequently deny initial accreditation.

In general, the Commissiordenies initial acaeditation to an institutiorand withdraws its candidacy statusif
the institutionis substantially out of compliance with anumker of theacaeditation standardsand poliies,

and theinstitution isatd or very nea® the completion of thefive-yea candidacy period and it appeas that
theinstitutionis incgpable of bringing itself into substantial compliance with ANAC és standards and policies
within atwo-year period. Whenever the Commissiordenies initi al acaeditation, therea®nsfor its adion is
stated inthewritten notification to theinstitution. Aninstitution denied initial acaeditation may apped the
dedsion in accordance with the Policy on Appeds (see Policy 3 in Part Six of the Handlook). If an institution
that is denied initial acaeditation wishes to regoply for acaeditation, it must first regain candidacy status. In
order to regply for candidacy, an institutionrmust petition the Commissiorfor permission to submit anew
candidacy Self-Evaluationreport according tothe gocedures se forth above.

An institutionmay postponeits application for initial acaeditation at any stagein the process prior to the
Commissio® dedsion on intial acaeditation, namely: prior to submission of a Self-Evaluationreport for
initia acaeditation, prior to an evaluation for initial acaeditation, or prior to the date of the heaing on initid
acaeditation. In the event that theinstitution postpones its applicaion for initial acaeditation, the institutiods
candidacy statusis continued without interruption; in this case, theinstitution must still achieve initial
acaeditation within five yeas or its recognition lapses. Shouldthe Commissiorincur any expenses dueto the
postponement of the application for initial acaeditation, such asthe cost of airline tickets, theinstitutionwill
beresponsible for covering these expenses.

If theinstitution wes a public forumor the mediain an attemptto influence, chalengeor discredit the
Commissio® dedsionregard i n g a n iinitied dcéreditation thee Gonmissiormay annource publicly
the tasis for its dedsion and make avail able any pertinent dacumentation inits reaords, including
documentation namally kept confidential.

y CommissionActions on Reaffirmation of Accreditation

Once an institutiongains initial acaeditation, theCommissiorperiodically firegfirmsdt he i nst i t ut i
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acaeditation status (this proces is also referred to as freaceeditationd). The application process for
reacaeditation isexadly thesameas that for initial candidacy and initial acaeditation: Submisgon of a Self-
Evaluationreport, followed by an evaluation and concluding with aheaing before the Commission See Part
Five of the Handlook for detail ed instructionson preparing for, writing and subnitting a Self-Evaluation
report; see thesedions abovefor information onthe evaluation and thereview and hearing procedures.

Following aCommissiorheaing on redfirmation of acaeditation, the Commissiormay take any of the
following adions inregard totheinstitution

A Redfirm acaeditation for aperiod of up to seven yeas (with or withoutrequirements);
A Defer reacceditation (with or without requirements); or
A Deny reacceditation.

Within ten business days after the keaing, written nofification of its adion is mailedto the irstitutionés president
and the institutionds chief administrator.

An institutionmay bereaccedited for a period of upto seven yeas, thowgh thespedfied acaeditation period
does not predude the Commissiorfrom comprehensively reviewing the institutiorsoorer if theinstitutionts
circumstancesd in thejudgment of the Commissiod so warrant. If the Commissiorgrants reaceeditation to an
institution,the Commisson may set forth inits dedsion letter one or more frecommendationsd  ( a
recommendation isacorredive adion thet the Commissiordeems necesary to addess an identified area of
norrcompliance with Commissiorstandards or policies) or fiareas of interest (an area of interest denotes a
deficiency in an institutionthat does not amount to anon-compliance, butthat necesitates ongoingreporting).
In somecases, as part of its dedsion, theCommissiommay require a focused or interim report and evaluation o
moritor an institutiords progress inaddressing recommendations(see below). Additionally, theCommission
may apply asanction (see below) at the timereacceeditation is granted if there are major deficienciesin the
institutionthatd in thejudgment of the Commissio® warrant asanction, butare not so severe asto require
denia of reaceeditation and thus loss of ANAC reaognition.

In general, the Commissiordefers a dedsion on reacceditation if theinstitutionappeas; overall, to bein
compliance with theacaeditation standards and policies, except for deficiencies in oneor more key areas that
are lelieved can berealily addressed within areasonable timeframenotto excea two yeas. Inthecase of a
deferral, the Commissiommay request areport containing additional information and/or dacumentation by a
cetain date regarding thesteps taken to address deficiencies. In addition, theCommissiormay require a
follow-up focused evaluation to observe whether the deficiencies have been adequately addressd. If the
dedsion onreacceditation is deferred, thastitutionis informedof the dficiencies uponwhich thedeferral is
based, the steps theinstitution must take to demorstrate thet it has addressed the deficiencies and thelik ely
timeframeto reconsider theinstitutionfor initial acaeditation. Aninstitutionmay notapped a dedsion by the
Commissiorto defer reacceditation, as adeferral is not considered an adverse dedsion. If an institutionwhose
reacceditation is ceferred is subsequently reacceedited by the Commissionthereacceeditation time period
granted refleds the duation of thedeferral. If an institutionfails to satisfadorily address the deficiencies
identified by the Commissiorwithin thespedfied timeframe, theCommissiomrmay subsequently deny
reacceditation.

In general, the Commissiordenies reaceeditation to an institution @nd thuswithdraws its accreditation status)
if the institutionis substantially outof compliance with anumter of the Commissiold acaeditation standards
despite previousattempts to remedy areas of non-compliance identified by the Commission or has engaged in
egregious pradices that violate the Commissio® standards and policies, and it appeasthat theinstitutionis
incgpable of bringing itself into substantial compliance with ANAC & standards and policies within atwo-yea
period. Whenever the Commissiordenies reaceeditation, thereasns for the Commissios adion are stated in
thewritten notffication to theinstitution. An institutiondenied reaceeditation may apped thededsion in
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acordance with the Policy on Appeds (see Policy 3 in Part Six of the Handlook). If an institutionthat is denied
reacceditation wishes to reapply for acaeditation, it must first regain candidacy status. In order to regpply for
candidacy, an institution rast petition the Commissiorfor permisson tosubmit anew candidacy Self-
Evaluationreport acarding tothe procedures set forth above.

If theinstitution wses a public forumor the mediain an attemptto influence, challengeor discredit the
Commissio® dedsionregard i n g a n ireaczdiiation) theCammissormay annource publicly the
basis for its dedsion and make available any pertinent documentation inits records, including daumentation
normally kept confidential.

y Focused and I nterim Reports and Evaluations

In conjurction with a Commissiordedsion oncandidacy or accreditationd or whenever an institutiords
circumstances, in the pdgment of the Commissionso warrantd the Commissiormay place certain
requirementson an institutionincluding therequirement to submit a fifocusedd  fo irerint dreport and possbly
host afollow-up focused or interim evaluation Focused/interim reports and evaluationgrovide a mechanism
for atargeted review of an institutionwhen information on an institutionndicaes that major deficiencies may
exist or when such deficiencies have alrealy been identified; they providean avenueby which theCommission
can asesthe institutiords current level of compliance in regard to spedfic Commissiorstandardsand poli cies,
and can review the institutionds stepsto address the deficiencies in acontext other than (or sooner than) a
comprehensive acaeditation evaluationFor example, areport and follow-up may berequired at any timeif an
institution has encountered an urexpeded serious problem or situation that impedes its ability to comply with
the Commissio® acaeditation standards and policies, and/or if it appeas that theinstitutionmay not beableto
continueto fulfill i ts misson and objedives. The Commissiorspedfies the content of therequired report and
the reture of theevaluatio® includingthe duration ofthe evaluation, maber of Commissiorrepresentatives
and theaspeds of theinstitutionto bereviewed.

y Sandions

TheCommissiorhas the gotion, at any time, of applying asanction toan acaedited institution incase of non-
compliance with oneor more of thedigibility requirements, standards or policies. By applying asanction, the
Commissiorinformstheinstitutionthat it must bring itself into compliance within acertain spedfied
timeframe. Thefollowing are thethree sanctionsthe Commissiormay apply; they are usually (thoughnot
always) applied sequentially, starting with aletter of advisement.

A Letter of Advisement. TheNedicineinstitution isformally advised byletterd sent to the institutiods
chief administrative officer and copied totheingtitutionés chief exeaitive officerd of deficiencies or
pradicesthat could lead to amore serioussanction if not correded expeditiously. The letter requests a
focused report and (optionally) an evaluation by a spedfic date, generally not toexceed six months from
thedate of theletter (thoughthe Commissiorhas discretion to spedfy alonger timeframe). The
Commissiordoes not make publicthefad that it hasissued aletter of advisement.

A Probation. If an institutionfails to respond satisfacorily to aletter of advisement or continues to benon-
compliant with eligibil ity requirements, acaeditation standards or policies, it may be placed on gobation,
which isapublic sanction. A formal letter is sent to theinstitutionds chief administrative officer, with copies
to the ingtitutio n ¢hief exeative officer andthe chair of thegoverning Commissionsetting forth the
deficiencies uponwhich theprobation isbased. Theletter requeds submission of afocused report and
(optiorelly) an evaluation by aspedfic date, generally not toexcead six monthsfromthedate ofthe letter
(thoughthe Commissiorhas discretion to spedfy alonger timeframe).
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A Show Cauself an institutionfails to corred the dficiencies or pradices that resulted in probation, dees not
respondto aletter of advisement, or is found otherwise to have strongly deviated from theCommissioris
eligibility requirements, standardsor policies, it may bereguested to show why its accreditation should not
bewithdrawn at theend of a stated period. A request to show cause is by formal letter to the Chair of the
governing board chief exeautive officer andchief administrative officer, The burden of proofison the
institutionto demonstrate tothe Commissionwhy its acaeditation should becontinued beyond thestated
period. Theletter setsforth thedeficiencies uponwhich theshow-cause adion is based, spedfiesthe show-
cause period, and requests submission of afocused report and (optionally) an evaluation by a spedfic date.
Theissuance of ashow-cause letter is a public sanction.

The Commissiorjudges the reture and severity of thesituation in determining whether to issue a letter of
advisement, impase probation, orisaieashow-cause letter. While thethree sanctions are of increasing severity,
they are not necesarily applied in sequence The Commissiormay apply any sanction at any time, with the
requirement that theinstitutioncorred thecited deficiency or circumstance within a stated period, notto exceed
two yeas from theimpasition of thesanction, or notto exceel two yeas from the inposition of thefirst
sanction if more than one sanction is applied for the samereason. Candidacy and acaeditation coninue duing a
period of asanction. As noted above, while aletter of advisement is not made public, theadions of probation
and show cause are published. Theinstitutionis responsible for any costs as®ciated with asanction.

As noted above, theCommissiorhas the authority to impose a sanction in the context of a hearing on initial or
redfirmation of acaeditation; in this case, theCommissiormay, butis not required to, provide natice of its
intended adion. Should theCommissiorconsider pladng an acaedited or candidate institutionon probation or
isauing ashow-cause letter outside of the context of an acaeditation adion, the Commissiorwill: (i) in form the
institution of the sanction it intendsto impose and the deficiencies or circumstances upon which thesanction is
being considered, and (ii) providetheinstitutionan gpportunity to submit awritten response at least 15 days
prior to date of meding. In theevent that an institutiods non-compliance with ANAC requirements poses
potential immediate seriousharm to studentsor others, the Commissiormay forgo notficaion to theinstitution
or provide a shorter naotice period. Within ten business days ofimposing asanction the Commissiorgivesthe
institutionwritten reasons for its adion. Aninstitutionmay not apped a dedsion bythe Commissiorto impose
asanction, as a sanction is not considered an adverse dedsion.

y Withdrawal of Accreditation

At theend of the ime period stated in ashow-cause letter, theCommissiorwill withdraw the acaeditation of
an institutionthat has not correded to thesatisfadion of the Commissiorthe deficiencies or circumstances,
which led to theissuance of theletter. At least 30 days before the meding date onwhich the Commissiorwill
dedde whether to withdraw acaeditation based on thecircumstances or deficiencies identified in theshow-
cause letter, it will: (i) inform theinstitution of itsintended adion, and (ii) providetheinstitutionan
opportunity to submitawritten response at least 15 days prior to date of meding.

If an institution ifound bythe Commissioror ajudicial courtd or afedera or state agencyd to have engaged
in fraudulent adivity, orif theingtitution losesits authority to grant the Dactor of Nedicinedegree or
designation, theCommissiorwill withdraw acaeditation. In such cases, the Commissio® procedures for
sanctionsdo notapply, and theterms and conditionsset forth in aletter of advisement, aprobation dedsion, or
a show-cause letter that the Commissiormay have isaued are nullified. The Commission will notify the U.S.
Department of Educatioifiit has reason to beliekat an institutia is failing to meet its Title IV HEA program
responsibilities or is engaged in fraud or abuse.

An institutionthat has its acaeditation withdrawn is not entitled to arefundof any fees or duesit has paid to
the CommissionAs outlined above, an instittion intereged in regaining acaeditation must first seek
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candidacy status.
y Annual Repat

An acaedited Nedicineinstitution isrequired to submit an annua report to theCommissiorby Januaryl. The
annual report form is email ed to ead institutionin thefall. The Commissiorreviews annual reports at its semi-
annual meding in the spring in order to ensureinstitutionrsd  oimggompliance with acaeditation standards and
policies, monitor institutiorsdprogress in addressing oustanding recommendations and areass of interest, and to
beawmeawae of any significant changes or trends that may adversely affed individual institutionsdability to
remain in compliance with acaeditation standardsand poliies.

y Substantive Change

Theacaeditation or candidacy status ofa Nedicineinstitution gertains to theentire institutiond including all
its sites and educdional offerings. If an institutionwishesto meke a substantive change, it must submitan
application to theCommissiorthat describesthe popaosed change;the applicaion must be approved bythe
Commissiorprior to implementation of the proposed change.

y Definition and Examplesof Substantive Change

A substantive changeof an acaedited or candidate Nedicineinstitutionis onethat may significantly affed the
quality, objedives, scope, or locaion of educaional offerings; the degree or designation offered; orthelega
control of theinstitution Thefollowing are examples of substantive changes:

A significant changein theinstitutiond misson orobjedives;

Any changein the legal status, sponsorship, control of the irstitution; a transfer of accreditation status
A merger or affili ation with another institution;

Theaddition of another academic program byan ingtitution that currently grants only the Dactor of
Nedicinedegree ordesignation that may have amaor impad onthe ND program;

A significant changein the quantity of educaion dffered in the Nedicingnstitution,including additional
courses or programgor their deletion) that represent asignificant departure in terms of content or
delivery fromthose offered at thetime of the Commissio® siost recent evaluation of the institution;

A changein thecredential awarded for completion of the Nedicineprogram;

A changein theway educdional quantity of the Nedicineprogram ismeasured, such as from clock

hous to credit hours;

The offering of a differentinstitutionformat for students from other hedthcare professions; and
Theprogramof abranch campus, center or teading clinic where student clini cians are permanently
assgned, or ancther instructional site in an area or region notpreviously served, where Nedicine students
may fulfill any portion of their degree requirements (note thet the Commissiorhas a separate policy that
pertainsto theestablishment of abranch campusd see Part Six).

> > >

> >

Incaseswherea n i n s tadminisirétive offic@rsare uncertain whether a changethey are considering
is substantive, they shouldconsult the Chairman

y Approval Process for Substantive Change

Thepurpose of theapproval proces is to ensure that a proposed substantive changeis well planned, will be
implemented in acord with the Commissio® standards, and will not adversely impad the ANAC-recognized
Nedicineinstitution.
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An acaedited orcandidate institutionis responsible for natifying theChairmanwithin 10 calendar days of an

evenbs occurrence that c aledstbur mdnthseriortto thepglaened implarentattou t i o n
of aproposed substantive change. After the pbnningproces has been completed, but no less than two months

before the changeis to beinstituted, the institutiorsubmits a substantive changeapplication tothe Chairman

who, in consultation with the president, appoirts a substantive changecommittee to review the applicaion (note

that in thecase of a lranch campus, thesubnisgon deallines are diff erent). The substantive changecommittee or

the Commissio® €hairmanmay at any time requeg additiona information fromtheinstitutionif the substantive
changeapplication isincomplete.

Within onemonthof recapt of the substantive changeapplicaion, thesubstantive changecommittee meds to
review the application. The substantive changecommittee may ad to:

Approveimplementation of the substantive changewithout any conditions;
Approveimplementation of the substantive changewith conditions;

Defer adion pendingrecapt of additional information;

Refer the natter to the ExecutiveBoardfor consideration;

Deny approval of the proposed change; or

Require an evaluation prior to theCommissiormaking adedsion to implement the change.

I > T > D

An institutionreceves written approval fromthe Commissiorbefore implementing the changeAn
institutionthat makes a substantive changewithout approval places its acaeditation or candidacy in

jeopardy.
y Substantive ChangeApplication

Althoughthe content of the substantive changeapplicaion dependson thenature of the groposed change, the
following itemsare relevant in most cases:

A A clea statement on theconsistency of the changewith the mission and objedives of theinstitutionor,
if the changeis in the msgon and obpdives, abrief statement of therationale for the change (note,
however, that replrasing amisson and objedives statement is not asubstantive changeif it does not
significantly alter the neaning and content of theoriginal wording);

Evidence of formal approval or authorization bythe appropriate governmental agency;

A clea description of the educational off ering(s), and evidence of approval by the appropriate acalemic

officers;

A Plansand descriptive information showing evidence of need for the change, theclientele to beserved,
the procedures followed inreading the @dsion to initiate thechange, the aganizaiona arrangements
needed to acoommodite thechange, and the tinetable for implementation;

A Budgget projedions (revenueand expenditures) for ead of thefirst three yeas, including (@) revenueand

expenditures associated with the changeitself, and (b)institutional support to beredlocaed to

acommodite the change;

An analysis that thoroughlyaddresses the budgetary and financial implicaions of the change;

An anaysis of theadministrators, faaulty, and staff who are needed, including theeducaional and

professona experience and qualifications of theadministators, faaulty and staff in relation to their

individual assgnments, and theavail ability of well-qualified administrators, faaulty and staff to fill

the paitionsnealed for the change.

> >

> >

While the Commissiordoes not prescribethe format of a substantive changeapplicaion, theapplication
should becarefully organized for ease of review and contain only documentation relevant tothe proposed
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change.
y Progress Report and ComprehensiveEvaluation

TheCommissiorrequires an institution tasubnit aprogress report following the impementation of the
substantive changed generally within six monts of the implementation dete spedfied by theinstitution,
thoughthe Commissiorhas the dscretion tospedfy alonger time period or require the progress report to be
includedwi t h t he anmuareportt Tindpiurpose @ the report isto provideinformation ontheeffeds
of the substantive changeon the institutionsince its implementationd including whether results have metched
projedions, and whether any unanticipated problemshave arisen. The Commissio® €hairmaninformsthe
institutionof thenumber of report copies that must be submitted and where to send them.

If theCommissiord substantive changecommittee orthe Commissiores awholehas determined that the
change is sufficiently extensive tequire acomprehensivevaluation either before considering the substantive
changeapplication orafter it isimplemented, ateam appoinkd by thepresident condicts an evaluationThe
size and composition ofan evaluation tean depend onthe nature of the substantive change. The Chairmanin
consultation with officials of theinstitution sets the evaluation dates.

If an evaluation isrequired, the pogress report is submitted to theCommissioret least onemorth before the
evaluationand copies are also provided to theevauation tean members. The progress report and the evaluation
report (if applicable) are reviewel at the rext meding of the Executive Boardf the substantive change
implementation has been effeded in away that does not raise any compliance issues or quedions regarding
ANAC standardsand polkies, theCommissioracknowledges the progress report and takes no further adion. If
there are compliance isaues or quegions, theCommissiommay take appropriate adion including requiring
follow-up progress reports and evaluation.

As noted above, theCommissiorhas spedfic policiesthat cover the submission of a substantive
changeapplication toestablish an ND programat a branch campus. see Part Six.

If theinstitution deddesto postponeor cancd the pbnned substantive changefollowing Commission
approval, it must promptly inform theCommissiorof this dedsion and thereasons for the postporement or
cancdlation; if the institutionshould subsequently dedde to implement the substantive change, it must
promptly inform the Commissiorof this dedsion and the rew timeline for implementation. In this latter case,
the Commissiorhas discretion to review the substantive changeapplicaion inlight of any changed
circumstances and to request additional information.

y Public Information and Notification to Agencies

The AmericanNedicineAccreditationCommissionwill make information available to the public (throus
notice on its website) and will provide written notification to theU.S. Saetary of Education, the American
NedicineBoardof Examinersandthe American Nedicine Licensif@pard Inc.,within 30 days after it
reades adedsion:

To awad initial acaeditation orcandidacy to aNedicineinstitution;

To redfirm theacaeditation or continuethe candidacy of a Nedicineinstitution

To place an institution orprobetion orto issuea show-cause |etter to an institution;

To confirmthat aNedicinei n s t i tandidacymmaéasditation status has lapsed; or

To deny, suspend, revoke, withdraw orterminat e a n i mAaareditatonor dandidacy. s

> >y >

Additionally, theCommissiorwill, within 24 hairs of its notice to the institution, pblicly annource onits
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website afinal dedsion to place an institution orprobation orissueit a show-cause letter, or to deny, suspend,
revoke, withdraw orterminatea n i n s tacaeditation oy aandidacy.

Whenever the Commissiordenies, suspends, revokes, withdraws orterminatesa n i n s tadaeditetiom o n 6 s
or candidacy, theCommissionwill make avail able thefollowing informationd no later than 60 days after

itsfinal dedsiond to theU.S. Saetary of Educaion, the AmericanNedicineBoardof Examiners, the

American Nedicine LicensinBoard Inc., and thepublic upon request:

A A summary of the Commissio® &ndings and rea®nsfor thededsion; and
A Theofficial comments, if any, that theaffeded institutionmay wish to make regardingthe cedsion.

In theevent that the affeded institution edines to issueofficial comments regardingthe dedsion, the
Commissiorshall provideevidence that the aff eded institution was off ered the opportunity to do so.

A reaognized Nedicineinstitution nmay voluntarily withdraw from acaeditation or candidagy at ay time. If

it does so, the Commissiorwill notify theU.S. Scretary of Education, appropriate autharizing agencies, the
AmericanNedicineBoardof Examiners, the Americadedicine LicensingcommissionInc., and the public
(through a noticenthe Commissiod website) within 30 days of recaving notice fromtheinstitution ofits
dedsion.

The Commissionwill, within 30days of its adion, provideto theU.S. Saetary of Educaion athorough and
reasonable explanation, consistent with theCommissiods acaeditation standards and policies, of why a
negative/adverse adion byaremgnized institutional acaeditor or a state agency does not predudethe
Commissiol granting (or redfirmation) of accreditation or candidacy. The explanation will be provided if the
Commissiorever grants or redfirmsthe acaeditation or candidacy of a Nedicine irstitution the Commission
knows is the subjed of:

A A pending orfina adion brought bya state agency to suspend, revoke, withdraw or terminate
the irstitutionds legal autharity to provide post-seandary educdion in thestate;

A A pending orfina adion brought byaremgnized acaediting agency to suspend, deny, revoke,
withdraw or terminate theinstitutionés acaeditation or pre-acaeditation; or

A Probation or an equivalent statusimposed by a reagnized agency.

y Actions by Other Accreditorsand Public Agencies

A Nedicineinstitutionacaedited orrecognized as a candidate for acaeditation bythe Commissioris
expeded toremain in good standingwith ather acaeditors with which the irstitution has acaeditation or
pre-acaeditation, as well aswith retional, state regulatory agencies including Commissios of higher
education (orsimilarly named agencies). The Commissiorrequires acaedited, candidate and applicant
Nedicineinstitutionsto report within ten business days certain adions taken by reagnized acaeditors and
by state agencies. Theadionsto bereported are:

A Anyinterim adion by arecgnized ingtitutional acaeditor potentially leading to thedenial, suspension,
revocaion, ortermination of acaeditation or pre-acaeditation, orany fina adion leading to oneof
these results;

A Anyinterim adion potentialy leadingto thesuspension, revocation or termination of the irstitution 6 s
authority to grant theDoctor of Nedicinedegree or designation, or any fina adion leading tooneof
these results;

A Thegranting ofacaeditation or pre-acaeditation to theinstitution or to any programwithin the
institution; and
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A Thewithdrawd of acaeditation or pre-acaeditation, ortheimposition of probation, show-cause or
an equivalent sanction, on any institution by areagnized acaeditor.

Whenever the Commissioneansthat a Nedicineinstitution is thesubjed of a pending orfinal dedsion as
outlined abowve, theCommissiorwill promptly review its recognitionof the Nedicineinstitution todetermine
whether the Commissioralso should take adion bywithdrawingthei n s t isteegnition or inposing a
sanction in theform of probation ora show-cause letter.

y Information Report

The Commissiorpublishes and makes avail able to the pblic an information report that includes:

A Alist of acaedited and candidate Nedicineinstitutionswith their addresse and &lephone numérs;

A For eat acaedited and candidate institution, thedate when theCommissioris next scheduled to meke
a cedsion ontheredfirmation of acaeditation or candidacy or, in cases where a candidate hes applied
for acaeditation, thedate when the Commissiorwill deddeon initia acaeditation;

For any institutionon probation orsubjed to ashow-cause adion, anotation to thet effed, including the
date of theadion;

For ead applicant institution the yea during which it is scheduled to beconsidered for candidacy;,

For institutiors that will be reviewad bythe Commissioret thenext Commissiommeding, instructionsfor
providing third-party comment in writing concerningthei n s t i gudificdions; énd
Instructionsfor obtaining the Commissiod printed procedures, eligibility requirements, standards

and policies, aswell asfor obtaining ali st of Commissiormembers and staff that includes their
acalemic and profesgonal qudificaions, and their relevant employment and aganizaiona

affili ations.

> > >

Theinformation report is updated and reprinted whenever the irformation isno longer current and complete. It
isroutinely sent to the Nedicinephysician licensing authority, appropriate state education agencies, nationa
associations of Nedicinephysicians, theU.S. Department of Education, and other agencies, organizaions and
individuals who inqure aboutthe Commissioigs adiviti es or institutionsaffili ated with the CommissionThe
sameinformation inthe printed report is posted on theCommissiod ternet site.

y Confidentiality of Documents

In acordance with its Policy on Recordkeeping (see Part Six of the Handlook), the Commissiorroutinely
maintains avariety of materials associated with its oversight of affili ated Nedicineinstitutions.These
materialsd which are, with certain well -defined exceptions, kept confidentiald includethefollowing:

Eligibility applications;

Selt-Evaluationreports for candidacy and acaeditation, interim reports, and progress reports,
Evaluation team reports and other reports of representatives of the Commission
Institutionregonses to evaluation team reports and other reports;

Correspondence to and from the institutiorrelated toits candidacy and acaeditation;

Annual reports; and

Sulbstantive changereports.

I > > >

Asaprospectivd).S. Department of Education-recognized acaeditor, theCommissiorwill allow access by the
U.S.DE. to confidential materials as necessary. In cases where an institutionevaluated bythe Commnissionis in
the poces of applying to anotheremgnized acaeditor, theCommissiormay share the Self-Evaluationreport
and evaluation team report with the othemacaeditor, which also treds thereports as confidential. The
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Commissiormay also provide accessto confidential materials if required to doso as part of alegal adion.

Nedicineinstitutionsare encouraged to make avail able the Self-Evaluationreport, theevauation tean report,
and other reports submitted to or recaved from the CommissionThey may also eled to release to thepublic
those reports and recordsthat the Commissiortreas as confidential. An institutionmust be objedive in
publishing excepts from a Self-Evaluationor evaluation report. Excepts that quoteonly commendationsor
take statements out of context are to beavoided as they may be mileading. When seledive quottions are
made or excapts published, theinstitutionis required to provide access to theentire daument fromwhich the
quottions or excapts are taken. If the Commissionits president, or its Chairmandetermines that aninstitution
hasinacairately or misleadingly published or stated information contained in aSelf-Evaluationreport,
evaluation team report, or other document, the institutionmust provide an appropriate public corredion
immediately, orthe Commissios resident or Chairmanwill so provide.

y Public Comments

With regard to publiccomments concerning the galificationsof a Nedicineinstitutionfor acaeditation or
candidacy, theCommisson limits disclosure of the comments and information recaved to members of the
Commissiorend, uponrequest, to theinstitutiond ehief administrative officer. See Policy on Public Comments
in Part Six of the Handlook for more information.

y Fees

ANACO primary mission isto serve the public by promoing high guality educaion in Nedicineand by
acaediting Nedicineeducation institutionsin theU.S. that ned or excead ANACO standards. To support its
work, theCommissiorcharges fees for its acaeditation services (and aso for its adiviti es asociated with
regulating Nedicineresidency programs); thse fees are used to defray the expenses of runningthe Commission
and also to fund amodest reserve to cover unanticipated or emergency expenditures. All fundsare devoted to
thecarying outthe mission and related adiviti es of the Commission TheCommissiorapproves annuel

budgets and sets fees with the g@l of serving the publicand profesgon as cost-effedively as possible without
jeopardizing thequality of its services.

Thefees set forth below are denoted in U.S.dollar amounts, and are current as of the publicaion dete of the
Handmook and subjed to changewithout notice An institution should contad the Commissioids Chairmarfor
currentinformation on fees.

y Fee Structure

A Eligibility Application Fee: $5,000.This feeis required when an institutiorsubmits an dligibility
application. For information on theapplication process and crcumstances under which apartial refund
may begiven, see Part Two of the Handbod.

A Annual Sustaining Feefor Candidateor Accredited ND Campus-basedinstitution :
Base Feefor acaedited and candidate ND campus baseidstitutiors: $20,000;and
Per StudentFee $12.00per full time equivalent (FTE) studentin theND program

A Annual Sustaining Feefor Candidateor Accredited ND e-Learning Institution :

Base Feefor acaedited and candidate ND campus basedstitutiors: $3,000;and
Per StudentFee $10.00per full time equivalent (FTE) studentin theND program
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The Commissiorsends an invaice to candidate and acaedited institutionseach fall for thefee amount
and payment isdueby January 1Notethat if an institutionis granted initial candidacy partway through
thecdendar yea, thefeeis prorated starting from the date that the institution gins ANAC recognition.

A Annual Sustaining Feefor an ND Program at a Branch Campus:
Base Feefor acaedited and candidate ND prograns. $10,000;and
Per StudentFee $10.00per full time equivalent (FTE) student in thebranch campus ND program.

A Application Feefor Residency Sponsor Recognition: $1,000.
A Annual Sustaining Feefor Residency Sponsors: $2,000.

A Feefor Rescheduling an Evaluation: $1,000fee to cover the additional time of Commissiorstaff to
reschedulean evaliation.

Evaluation Fee Thefeeisegual to theadua expenses associated with the evaluation(including travel, lodging,
meds, etc., for evaluation tean members and theChairman plusan honaarium for ead evauator as follows:
$200 per day for the ime spent onthe evaluatiorand an additional $200for the ChairmanAbout 30 éys before
an evaluation, theCommissiorinvoices the institutionfor the approximate cost of the evaluation &ised onthe
number of evaluators and the numbr of days. The amount invoiced is payable before the evaluationlf theacual
expenses are less than theprepaid amount, theCommissiorrefundsthedifference if the expenses are more, the
Commissioninvoices the institutionfor the balance
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PART FOUR: Accreditation Standards for Nedicine Institution s

y Intr oduction

This part of the Handlook of Accreditation sets forth the Commissio® &1 acaeditation standards, which
are at the heat of the Commissio® secognition proces. The gandardswere developed bythe
Commissionn partnership with the Nedicineeducdion and praditioner communities, and refled a
consensus regarding the content, charaderistics and resources of a Nedicineinstitutionnecessary for (i)
graduating safe and eff edive praditioners capable of working within the broader context of theU.S.
hedthcare system, and (i) achieving its educaiona misson and objedives. In order to achieve candidacy
and acaeditation, aNedicineinstitutionmust demonstrate compliance with the Commissio s
acaeditation standards and the policies set forth in this Handlook; an institutionthat achieves candidacy
or acaeditation is responsible for maintaining ongoingcompliance with the standards and policies.

The Commissiorengages acomprehensive review of the acaeditation standards every seven yeats
ensure that they continue to foster high quality Nedicineeducation, refled theevolving needs of thefield
andthebroader hedthcare system, and comply with the requirementsof the U.S Department of
Educaion. The next comprehensive review of thestandardsis scheduled for 2017. The Commissiorelso
reviews individual standardswhenever circumstances may necesstate such areview. Whenever the
Commissiorconsiders arevision to its standards, it circulates the proposed revision for public comment.
The Commissionwvelcomes suggestion for improving its acaeditation standards and policies.

y Standard I: Misson and Objedives

A. Misson Statement and Institutional Objectives

1. A Nedicineeducational and clinicd training institution (henceforth referred toasthe
finstitutiond) has a clea, concise and redi stic mission statement that identifies what it
intendsto acammplish, and encompasse the educaional preparation of Nedicine
physicians/doctors.

2. Themisdon statement is consistent with the operating autharity of theinstitution and refledsthe
level educetion that is consistenwith the degree offered

3. Themisdon must beacmmpanied bya set of institutionalobjedives that address instruction,
reseach/scholarship and service Theobjedives must beconsistent with the nisson and guide
theinstitutionin establishing specific leaning outomes for students.

B. Development and Implementation of the Misgon and Objectives

1. Theinstitution misson statement and objedives are formally adopied or accepted by the
institution d6geverning CommissionThey are developedd and, when necessary, revisedd
throughan inclusive process that involves broad inputfrom theinstitutiond sonstituencies,
including theadministration, faaulty and students.

2. Themisdon andinstitutionalobjedives are widely disseminated, consistently appear in
appropriate institution publicaions (including thecaaog oracalemic cdendar), and are generally
understoodand supported bytheinstitutionrd sommunites of interest.
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3. Themisdon and institutionalobjedives serve as thefoundition for all of theinstitutiond s
adiviti es, services and policies; they inform the strategic planning proces and guidethealocdaion
of resources.

C. Re-evaluation of the Misgon Statement and Institutional Objectives

1. Themisson statement and institutiond objedives are periodicdly re-evaluated within thecontext
of an ongong Self-Evaluationprocess to ensure that (i) theinstitutionis fulfilling itsmission and
objedives, (ii) the mssion and objedives are competible with Nedicineprinciples, philosophy,
and clinicd theory and pradice, and (iii) the mission and objedives provide appropriate dredion
for current and anticipated institutions, adivities and services related to Nedicine

2. There-evaluation process takes into acaunt the results of theinstitution assessment and
OUtCOMES review proceses.

y Standard Il : Organization, Gova nance andAdministr ation

A. Legal Organization and Governance

1. Theinstitution offering theprogrammust belegally autharized to operate inder the applicable
laws of the state and locd community inwhich it is located, and must have autharization to off er
aDoctor of Nedicinedegree ordesignation.

2. Theingtitution offering theprogrammust have an eff edive governing Commissio® composed of
gualified members with diverse professona badkgroundsd that operates acordingto aset of
bylaws.

3. Thegoverning Commissiorexercises ultimate authority over the institution, free of undueoutside
influence it is responsible for such adiviti es as establishing kroad policy, approving long-range
plans, appointingand evaluating the chief exeaitive officer, ensuring fiscd viability, approving
budgets, ensuring the inkegrity of theinstitution, approving major institution changes, and
evaluating its own performance Thegowverning Commissioris alsoinformed about theANAC
acaeditation proces.

4. Theinstitution must have an appropriate conflict-of-interest policy in place Theinstitution nmust
keep onfile acurrent signed statement from ead governing Commissiormember indicaing any
adual or poential conflict of interest, or stating thet no conflict of interest exists.

5. There must bemeansby which theinstitutioncan formally, regularly and effedively
communcate to the goerning Commissionits needs for resources and provideinput onrelevant
ingtitutional issues.

B. Administration

1. Theingtitution hes an appropriately qualified chief executive officer (e.g., president) whose full-time
or major responsibility isto the nstitution.

2. Theinstitution must have an appropriately qualified chief academic officer (e.g., dean)d or an
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appropriate acalemic leadership teand whose full-time or major reponsibility isto the
institution The chief acalemic officer or theacalemic leadership tean must have appropriate
authority and autonomyto managetheinstitutionand nust ensure that (i) fiscaly responsible
strategic or long-rangeplanning isperiodicdly caried out inorder to enable theinstitutionto
adapt to changing circumstances, and (ii) the curriculais regularly reviewed and revised as
needed.

3. Theinstitutionmust have an appropriately qualified and stable administrative staff sufficient in
sizeto med the nealsof theinstitutionand achieve theinstitution® misson. Theorganizaiona
structure of the administrative staff should beclealy set forth in an organizational chart or some
other document. Seff members should have clealy defined roles and reponsibiliti es, and have
sufficient autharity to carry out their responsibiliti es effedively.

4. Within the nstitutionds administrative hierarchy, the Nedicineinstitutionmust be placed at the
samelevel and have the same administrative status (refleded in sedions B.2 and B.3 abowe) as
other comparable hedthcare related institutiors leading to the degree or designation. There should
be evidence of strong senior level commitment and support for theinstitution

5. There must bein place acomprehensive set of policies and procedures regarding human
resources thet include procedures for evaluating the rformance of administrative staff on a
regular basis, a gievance policy for employees, and nan-discrimination and equal opportunity
policies. Within the constraints of its resources, the institution providesemployees with
opportunities for professonal development.

6. There must bemedhanismsin placeto alow all appropriate constituencies within theinstitutiond
including faaulty, administrative staff and studentsd to communtcate their needsand provide
input in netters of significant interest. In particular, faaulty members must have opportunitiesto
provide substantive input into policy matters diredly related to theeducaional institutionand
faaulty.

y Standard Il : Financial Resources

A. Sufficiency of Resources

1. Theinstitution must befinancialy sound,and have resources sufficient to carry outthe
institutiond mission and educdional objedives current, short and long erm.

2. Theinstitutionshall have an adequate financia base to meet existing institutioncommitments
andto complete the hstructional commitnent to current enrollees. Financial considerations must
not compromise the mission and quality of theinstitution, or cause morestudents to beenrolled
than theinstitutionGs resources can rea®nably acoommodite.

3. Thefinancia resources of the institutionmust adequately providefor instruction, research and
scholarship, administration, leaning reources, student services, maintenance, equipment,
supplies, and other spedfic needs and functionsthat are consistent with theinstitutionts misson
and objedives.

4. Adequate resources must beavail able to med debt-service requirements of short- and long
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term indebtedness without adversdy impading thequality of theinstitution

Theinstitution shall have the financia cgpadty to respond tofinancial exigencies and
unanticipated occurrences. If an acaumulated deficit has been recorded, a plan with reasonable
and attainable benchmarks to eliminate thedeficit must beimplemented.

B. Financial Management

1.

2.

10.

Theinstitution shall have aqualified business manager or chief financial officer.

Theingtitution must have control of its financial resources and budgtary process and befree

from unduédnfluence or presaure from external fundingsources or agencies. In mutipurpose

ingtitutions, there must bean institutionbudget and theinstitutionmust have sufficient cortrol
over the institution budg to effedively carry out itsmission and objedives.

Thefinancia management system of the institution must conform to general acmunting
principles. A financia audit must becondwcted annually byan outside independent certified or
chartered public acountant. Theaudit must provide a detail ed and acairate picture of the
financial statusof theinstitutionfor the precalingfiscd yea; it must includean
opinionmanagement letter, a balance shed statement, astatement of revenueand expenditures,
and areport on thechangein fund balance and/orfinancia position. Theaudit must bereviewed
by the appropriate individuals or responsible groupswithin theinstitution.

Accurate financial records and eff edive internal financial controls must be maintained.
Financial reports are regularly generated.

Theprocess by which theinstitutiond annual budggt is establishedd and resources all ocaedd
must beclealy defined, bebased upon periodic assesaments of institutioneffediveness, and be
consistently implemented. Theannual budget must provide aredi stic projedion of the

i nst i tewertuéandexpendturesbased on reasonable assumptions. Theannual budget must
bereviewed and approved bythe irgtitution dgeverning Commission

Thecurrent operating budget and projeded budggts are regularly reviewead, and changes are made
as recessry. Institutionadministrators and aher relevant personrel are provided with regular
financia reports and are informed of budget changesin atimely manner.

Fundraising adiviti es shall be carried outethicdly, and inacardance with any applicable lega
requirements and generally accepted standards. Accurate records of donated fundsare
maintained and required reports arefiled in atimely manner.

Endowvment funds and aher investments shall be administered responsibly, and in acwrdance
with any applicable legal requirementsand with policies developed or approved bythe governing
Commission

Reseach fundingprovided by an external fundng source shall be administered in acordance
with any applicable legal requirementsand with thefundingsourced sequirements.

Theinstitutionmust clealy define and consistently follow afair and equitable refund policy
for urearned tuition thet complies with applicable state and federal laws and regulations.
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C. Planning

1. Theinstitutionmust have sufficient input into and involvement with strategic and financial

planning toensure that its ongoingand developing reedswill be met.

Theinstitutionmust have a multiyea financial plan and beable to projed its expenditures
and revenues for at leas athreeyea period, includingthecurrent fiscd yea.

Whenever a significant amount of morey is borrowed for cgpital improvements or for other
purposes, there is evidence of careful planning todeterminethat sufficient reserves existd or
that sufficient revenues will be generated by theimprovements or by other meansd to repay
the laan withoutjeopardizing thefinancia viability of theinstitution or compromising the
quality of the institution.

y Standard IV : Institution Faculty

A. Faculty Qualifications

1.

Faaulty members for didadic and clinicd courses have appropriate educaion and experience
for their teading positionsand responsibilitiesin the institution.Individual faalty members
must possess appropriate advanced or professonal degree® usually termina degreesin their
fieldd and any other qualificaionsrequired to provideinstruction at the level of thir
assgned areas. The institutionmust kegp onfile documentsthat verify ead faaulty memberés
current credentials.

Didadic and clinicd faaulty members must possess sufficient skills in instructional
methodology, including assessment of student competence, to ensure that the programis
effedively delivered.

Clinicd faaulty members must have a minimumof five yeas of clinicd experience. Individuals,
who have fewe than five yeas of clinicd experience and are currently in an ANAC-approved
postdoctoral residency program inNedicine,may @ntribute to the provision of clinical instruction
in amentored environment. Clinicd facuty must have acurrent li cense from the American Nedicine
LicensingBoard Inc.

Theoverall compasition and combined experience of thefaaulty must adequately refled the
Nedicineorientation of theinstitution,and provide strongasairance of the institutd n potential
to produce graduates who are capable of integrating Nedicineprinciples, philosophy and clinica
theory into clinicd pradice

Faculty Sufficiency

Thenumber of full- and part-time members of the facuty is sufficient to eff edively meet
institution needs.

. An adequate, stable cohott of full-time or nea full-time faaulty with primary

professiona commitments to theinstitution provides for coherent academic planning,
coordination of instruction, and curriculum development.
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C. Faculty Orientation and Performance Evaluation

1. Theinstitutionprovides an arientation for al new faaulty members. For faaulty members
trained in fields other than Nedicine, the entation provides a basic understanding of Nedicine
principles, phibsophy, clinicd theory and clinicd pradice

2. Toensure andimprovethequality and effediveness of instruction, all faaulty members are
evaluated periodicdly. In addition to instructional capability, faculty members are evaluated on
their research/scholarship adivities and onthe performance of assgned responsibiliti es.

3. Faaulty evaluation procedures providefor the effedive evaluation of faaulty members by
administrators and students, and ey providefor pea evaluation. Procedures are in place to
ensure that theresults of evaluations are reviewed with individual faaulty members. When

deficiencies are identified during thereview process, remedial measures to address them are
implemented.

D. Faculty Professonal Development

1. Theinstitutionencouragesand supportsthe ongoing professional development of faaulty
members throughappropriate policies andthe povision of oppatunities, assstance and
incentives for professonal development. Theadministration provides or makes avail able
remedial and professona development dfferings to support the attainment of developmental
goaals identified throughthe faaulty performance evaluation proces.

2. Individual faaulty members are engaged in aproces of on-going professonal development and
growth to enhance their eff ectivenessin meding themissions and obpdives of the institution.
Provisionis madeto ensure the continuing competence and currency of members of the
acalemic and clinicd faaulty and to cevelop and maintain their skills as teaders and/or
clinicians.

E. Faculty Participation in Institution Development and Acadanic Administration

1. Thefaalty must have an appropriate role in the development of ingtitutional policies. Structures
and mecdhanisms, including afaaulty governance organization as described in E.2 below must be
in place to fadlit ate communtaion among thefaaulty and between thefaaulty and
administration.

2. A faaulty governance organization must bein place and med periodicdly. The organizaion must
be appropriate tothe size and complexity of the institution, be representative of the faaulty, and
have a set of bylaws or a policy document thet sets forth its procedures for condicting business

3. Faaulty members contributeto theacalemic integrity of theinstitution. Thefaaulty isinvolved in
the development and implementation of the institutior@s curriculum and acalemic policies,
including student seledion, evaluation, discipline, academic standing and gaduation. Faaulty
members participate in thereview and recommendation of teading methaods, the identification of
nealsrelated to academic fadliti es and equipment, and any planning processes established to
ded with the gowth and development of the institution.
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F. Conditions of Faculty Employment

1.

Theingtitution publishes afaalty handbookor comparable publicationthat clealy sesforth
policies regarding hiring and ermination, faaulty rank and promotion, salary and benefits,
performance evaluation, tenure (if applicable), teading loads, instructional responsibiliti es, non-
instructional responsibilities, conflict of interest, theresolution of grievances, and intllecual
property. The randbookor compearable publication also contains an academic freedompolicy that
ensures acalemic freedom in tading, scholarship andresearch. Policies with resped to
promation and tenure must include provision for faaulty input.

Human resources policies and adions pertaining to faaulty refled acommitment to
equal employment oppartunity and nondiscrimination.

Salaries and kenefits are adequate to attrad and retain aqualified faalty. Faaulty
compensation isregularly reviewed for adequacy in light of economic changes.

y Standard V: Student Services

A. Gengal Provisions

1.

Theinstitutionshall provide student services and online educatiothat refled the institutiords
misson and obpdives, support goodstudent morale, and asdst studentsin the achievement of
personal and professonal growth while they progress throughthe program Student services
shall include, at a minimum,well -developed programsn thefollowing areas: (i) admissions,
(i) orientation, (iii) advisement and counseling, (iv) financial aid (if offered), (v) tutorial
services, and (M) caree development services.

. Theinstitution must pubiish in thestudent handbook(or in acomparable publicaion) a statement

that clealy definestherights, privileges and regonsibiliti es of students, and thet spedfiesthe
procedures for conducting disciplinary and academic standing proceedingsfor violations of those
responsibilities. Whenever thefaaulty or administration takes aformal adion thet adversely
affeds theacalemic, clinica or enroliment status of a student, there must beafair, clealy defined
and dacumented process that includes timely notice of theimpendingadion, dsclosure of the
grounds onwhich theadion would be based, and an opportunity for the student to regpond.

Theinstitutionshall provideameansfor systematicdly obtaining student views and input
into institutional planningand dedsion-making.

Theinstitutionmust publish in thestudent handbook(or in acomparable publication) fair and
efficient policies and procedures for reviewing and regponding toformal complaints and
grievances mede by students, and must maintain arecord of their disposition during the
precaling three-yea periodd or fromthe dite of the Commissiod kast comprehensive
evaluationjf more than three yeas agod demonstrating thet these complaints and grievances
were handled in an equitable manner aca@rding tothe published policies and procedures.

An institution with a campushall make adequate provision for the safety and seaurity of its

students and their property. Information concerning campus safety shall be distributed as may
berequired byfederal and state laws and regulations.
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B. Admissonsi Recruitment and other practices

1. Theinstitutionshall have a published student admission and recruitmenpolicy that (i) refleds
t he i n snissionand dbpdived, and (i) clealy spedfiestheeducaional prerequisites,
personal charaderistics and minimumqualificaions of applicantsthat theinstitutionconsiders
necesary for acalemic and pofessona succes. Theinstitutionshall endeavor to select
students who possess theintellecual capadty, integrity and personal charaderistics necesary to
becomeeffedive Nedicine plysicians/doctors. The admissonsprocess shoud includean
interview with applicants.

2. Admission policies must comply with applicable federa and state laws and regulations
regarding naon-discrimination and plysica challenges that do rot predudetheability to mee
the inelledual and ednicd standardsof theinstitution.

3. Faaulty must beinvolved in thecredion of theadmissions policies, and should beinvolved in
the student seledion proces. Theinstitutionhas final regponsibility for recommendingstudent
seledion.

4. Spedfic admissions policies (e.g., polcies pertaining totransfer credit, advanced standing, re-
admittance into the institution, nofdiscrimination, etc.) shall be clealy stated in institutional
publicaions. Enrollment, cancdlation and refund poliies shall comply with applicable federal
and state laws and regulations.

5. Theinstitutionmust adhere to its published admissions pdlicies; any exceptionsto apdlicy are
based onwell-founded and dacumented reasons. Admissions files for students contain required
documents.

6. Reauitment and admisdonsadiviti es shall be condicted legally, and with horegy and integrity.
Thecontent of marketing meterials and of any representations made to prospedive students must
beclea andacairate.

7. Theinstitution may accept transfer credit toward theNedicineprogramthat the institution judgs
to beequivalent to its requirements for graduation.

8. Theinstitutionmust demonstrate an accetable proces for asauring equivalence of transfer credits
and for granting advanced standing. In considering educaion and training obtained in foreign
counties, the institdion must obtain advisory assistance from reputable educaional credentias
evaluation services for theinterpretation of foreign educational credentials whenever the
institutionladks sufficient information or expertise to make an interpretation.

9. Theadmissgonspolicy must involve planningand periodic assesment to determinewhether the

policy is adequetely servingtheneedsand interests of the students, institutionand professon, and
how it could doso more effedively.

C. Student Records
1. Theinstitutionshall have an accurate and complete record kegping system, including
permanent acalemic recordsthat document thecompletion of institutionrequirements.

Stucents should have reasonably convenient access to their acalemic, attendance, financia
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and otter reaords.

2. Policiesshall bein plaee regarding the dtato beincluded in thestudentsd ermanent records, as
well astheretention, safety, seaurity and dsposal of records. Policies onrecord kegping, access to
records and release of information must reflea therights of individual privacyandthe
confidentiality of records. Policies must reflect theel interests of the student and thenstitution
andcomply with state and federal laws and regulations.

3. Theinstitutionmust maintain datathat will fadlit ate thecompilation of thefollowing recordsand
statistics: student profil es showing thenumber of students enrolled, graduated and readmitted;
admisgonsdata showing thenumkber of applicationsrecaved and accepted; pass rates on Parts |
and Il of the USNLE examination; student loan default rates; and ages, gender, educational
badkgrourds, and radal/ethnic origins (optional) of the student body.

D. Financial Aid

1. If theinstitution utilizes public resources to providefinancial aid to studentsenrolled in the
institution, thefinancial aid programmust beadministered in acardance with applicable state and
federa requirements. Financial aid personnel must regularly participatein professiona training
programsn order to remain current in their knowledgeof financial aid requirements and pradices;
they must also participate inany government-mandated training programsFinancia aid records
must bekept acording to state and federal requirements.

2. Theinstitutionmust provide predse and complete information to students about goportunities and
requirements for financial aid. Theinstitutionmust ensure that students receving financial aid
participate in entry and exit interviews where loan repayment responsibiliti es are explained.
Stucents have the opprtunity to receive staff asgstancein planning for efficient use of financial
aid and thestudenté own resources for education in arder to help studentskeep their borrowing at
aresponsible level.

3. Theingitution closely monitors student loan default rates and compliance with its
regorsibilities regarding governmental student loan programs; thenstitu t i defaut sate on
loan programss within acceptable limits under appliceble state and federal [aw.

E. Counseling

1. Students must have ready access to academic and careea courseling, and should have realy access to personal
counsdling. Provision for acalemic courseling must incorporate and reinforce the eff orts of faaulty members,
institutionadministration and student affairs officers to support student succes in the institutionInstitutions
are also required to establish a policy and process to assess student academic progress throughout the program and to
inform students of their academic progress atdisteed and specific intervals.

2. An institutionshould have in place medhanismsto identify at-risk students and address their needsin a
timely manner; shouldit becomeapparent that a student ladks the abiliti es necessary to succesfully
complete the prgram;heor sheshould becounseled to withdraw in dimely manner.

F. Official Publicationsand Online Resources
1. Theinstitutionshall make avail able to studentsand tothe general public a caalog, cdendar, and

student ndbookor comperable officia publication (or publications) that acarately setsforth its:
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Current mission and objedives

Admissions requirements and procedures

Transfer credit and advanced standingpolicies, including the criteria for accepting transfer
credit

Tuition, fees and refund polcies

Oppatunities and requirementsfor financial aid (if applicable)
Academic performance requirements

Policies and procedures related to satisfadory acalemic progress
Rules for studentconduct

Stucent disciplinary procedures

Stucent grievance procedures

Grading and attendance policies

Programcompletion requirements

. Members of theadministration, including their positions

Professonal educaion and qualificaions of full- and part-timefaaulty

Members of the gowerning Commission

Non-discrimination policy

Academic cdendar (specific start and ending dates of prograspgcific times of required
attendance, holidays and vacation periods)

Programsequence or outline

Description of eat acalemic program, irluding thecurriculum and course
descriptionsfor eat course

Description of learning and other physicd resources

Sources of information onthelegal requirements for licensure and entry into theprofession

2. Publications, advertising and other communications that concern the programsservices, and
personnel must provide complete, acarate and clea information regarding theinstitution.
Courses and faaulty notavail able during agiven acalemic yea must beidentified clealy.
Publicaionsand advertising nmust accurately represent employment, caree and licensure
opportunities.

3. Theinstitutionmust publish its status and relationship with theCommissiorand providethe
Commissiod addressand ptone numkber in acordance with ANAC policy.

The school verifies that the student who registees online education course or program is the same student
who patrticipates in and completes the course or program and receives the academic credit and verifies the
identity of a student who participates in class or coursework by using, at the optienngtitution, methods

such as:

i.  Asecure login and pass code;

ii. Proctored examinations; and

iii. New or other technologies and practices that is effeittiverifying student
identity.

The school establishes processes that protect student privacy and stidfents of any
projected additional student charges associated with the verification of student identity at the
time of registration or enrollment.

y Standard VI: Curricula
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A.

Institution Development, Delivery and Integration

1.

Thecurricula, ircluding theacalemic and clinicd comporents, isficompetency based . 6 A
Nedicineinstitutionclealy articulatesd both for individual courses and for the programin its
entiretyd the core competencies and educational objectives, consistent with its misson thatit
considers necesary for a student to graduate as acompetent Doctor of Nedicine. The institution
also incorporates all competencies formally adopted by ANAC.

A Nedicineprogramconsists of a minimum of two academic years and a maximunfiair
acalemic yeas. It is aresidential or online institutionfypicdly presented in aquarter, trimester or
semester format. Including clinicd educdion, a Nedicine institutionequires a minimum of 1,700
clock hous. Assignment of credits to coursesis consistent with accepted pradicesin higher
education.

Theinstitutionis clealy and accurately described in published meterials. A syllabusmust be
prepared for ead course or major unit of instruction, dstributed to ead student in thecourse, and
maintained in theinstitutionts curriculum files. The syllabus must contain, at aminimum,the
following information:

Thepurpose of thecourse

Theobjedives of the course in spedfic terms, and theeducaional

competencies to be attained

An outlineof the content of the course and inenough dttail to permit the student to
seeitsfull scope

Themethod(s) of instruction and assessment

Therequirements of the course with important dates (e.g., papers, projeds,
exanminations)

Thetypeof grading system used

Therequired and recommended realing

> > >

> B>

Theinstructional methodsand policiesrefled theinstitutiond misson and objedives, as well
as the specffic ojedives of individud courses.

Academic and clinicd education components are carefully coordinated and integrated, and are
mutwally reinforcing. Theinstitutionalows for a graduated progresson inthe studentés
development of knowledge, skills, attitudes and kehaviors, and fostersthe studen t ddrsequent
ability to manage ircreasingly complex clinicd knowledgeand patient cases.

Throughoutthe entire institution, Nedicineorinciples, philosophy, and clinicd theory and
pradice are integrated into the academic and clinicd educaion comporents of theinstitution.

Theinstitutionmust establish and publish course prerequisites, and ensure that prerequisites
are followed.

ThePrinciples of Nedicine,as adopted bythe American Nedicine LicensinBoard Inc., ae
appropriately refleded inall institution comporents:

Therole of information m heding
Restore withouharm

Identify the cause of the disease
Physician/dactor as healer

> > >
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9.

A Hed through information
A Preventionis thebest medicine

A curriculumreview committee regularly reviews, evaluates and revises as needed thecontent
and instructional methodologyof the institutionto ensure that required competencies and
expeded outomes are achieved; thereview process takes into acountfindingsidentified by the
progrands or institutionGs outcomes asessnent proceses and advances in sciences.

B. Acadanic Component

1.

Theacalemic comporent of the curriculais competency based, and fosters the development
of required knowledge, skill s, attitudes and behaviors in Nedicine including bio-sciences
and clinicd sciences. Courses that prepare students to assess and diagnase the causes of
disease incorporate an awareness and undbrstandingof Nedicine pinciples, philosophy,
clinical theory and clinicd pradice.

2. Stucentslean howto advise patientson prevention and wellness howto effedively trea patients
who have identified hedth concerns, diseases or conditionsusing Nedicinetherapeutics and
principles, howto makea prognasis, and howto evaluate and manage patient outomes.

3. Clinicd demorstrations are utili zed in the earning proces in order to assst in the development of
clinicd aaumen. Stuantslearn theskills necessary to access and evaluate information from diverse
media. Pradicd or applied skills are acquired throughpradicd coursework and theclinicd educaion
experience (see Sedion C, Clinicd Educaion Comporent, below).

4. Theinstitutiont acalemic comporent:

a

b.

Includes courses/subjed matter in Nedicine, pinciples, phiosophy and clinicd theory, and
integrates this subjed matter throughout theprogram

Suppats development of the studentés skills in patient lifestyle counseling in preventive
approacdhes, including hedth education/promotion, dsease prevention and informational
medicine.

Suppats development of the student@s ability to competently take and record apatien t taedth
history, effedively evaluate the causes and evolution of the chief complaints and present hedth
status, appropriately utilize Nedicineassessments (including ptysica examination and
laboratory findings), develop a diff erential diagnosis, create atreament plan consistent with
Nedicineprinciples, phiosophy, clinicd theory and clinicd pradice, make a prognosis, and
evaluate clinicd outcomes.

Suppats students in becoming clinicdly competent, caring and ethicd primary care/general
pradice physiciang/doctors, with awell -developed sense of personal wellness, knowledgeof
their uniqueskills as heders, and full understanding of their scopeof practice and itsstrengths
and limitations.

Suppats development of the studentés ability to evaluate and apply knowledgeand information
obtained from avariety of sources, including scientific and professiona lit erature, clinica
experience, and Nedicinepradices.

Suppats development of an understandingof principles of financia reardkegoing, marketing
and Nedicinepradice management.

Suppats students in developing the erba and written communtation skills necesary to work
effedively with patients, thegeneral public and other hedthcare praditi oners, and theability to
make appropriate referrals.

Suppats development of the studentés ability to perticipate in research and scholarly adivity,
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including theability to dacument the artcomes.
i. Emphesizesthe importance of lifelong learning.

5. Theacalemic comporent provides an in-depth study of thehuman body, aswell asinstruction in a
variety of therapeutic and clinicd subjed areas relevant to thepradice of Nedicine;where
appropriate, instruction includes related experiences desgned to reinforce and augment studentsd
leaning. Thefollowing subjed matter/courses are included:

Anatomy (Embryology, histology and morphology).

Physiology.

Pathologyand microbiology, cell biology, parasitology and toxicology.

Biophysicsrelevant to theinstitution, biochemistry and genetics.

Environmental and publichedth (including epidemiology, clinicd emlogy, immundogy

mycology, virology, bacteriologyral infedious diseases).

Infocologyand pharmacognasy.

g. Diagncstic subjed matter/courses: Functional, plsicd, psychdogicd, clinicd, laboratory and
diff erential diagnosis.

h. Optional diagnostics: Reams analysis, oxidative stress test, iridodiagnosis, pulse and tongue
diagnosis, computerized human body field diagnosis ahbmical diagnosis, hair mineral
analysis and live and dry blood analysis.

h. QuantumMedicinesubjed matter/courses. Quantum physics, nuclear physics, biophysics,
bioenergetics, guantum optics, thermodynamics, quantum acupuncture and dynamic
psycholay.

i.  Clinical subject matter/courses: Cardiology, psychology, immunology, dermatology,
endocrinologyEENT, gastroenterology, urology, proctology, gynewlogy, neurology,
neuroscience, cognitive psychologythmpedics, pneumoloy, natural childbirth/obstetrics,
pediatrics, geriatrics, rheumatology, oncology, hematology, sociology and psychology.

i.  Ethics, jurisprudence, pradice management and research methoddogy.

j.  Therapeutic subjed matter/courses: Botanicd medicine, dynamic horeopathy, nonnarcotic
natural prescription substancesjddtal medicine, dinicd nutrition, orthomolecular nutrition,
dietetics,courseling andemergencies.

k. Optional therapies: Ozonkédrapy, Chelation therapy in general (Oral, IV and Nebt)l, Oxygen

therapy, Viamin herapy(Oral, IM, IV and SC), Massageh&rapy, Rflexology, Bach Flower

Thergy, Carboxytherapy, Cold Laseh@rapy, Platelet Rich Plasma Therapy (PRP),

Hydrotherapy, Geotherapy, y&cd Medicine, Exercise Therapy, Heliotherapy, Somnotherapy,

Aromatherapy, Phytotherapy, Prolotherapy, Herbology, Dietetics, Nutfitiamapy, Homeopathy,

Magnetic Field Therapy, Quantuncépurcture, Detoxification Therapy, Weight Management

Therapy (norsurgical),Bio-ldentical Hormone Replacemertidrapy (atural planterived),

Neural Therapy, Aerotherapyesthetics with natural external substances.

Ca0 T
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C. Clinical Education Component

1. Theclinicd educaion component of theinstitutionis competency based and carefully integrated
with theacademic comporent of the curricula.lt provides an opportunity for studentsto develop
competence in integrating Nedicineprinciples, philosophyand clinica theory into clinicd pradice,
aswell asfor further development and application ofthe knavledge, skills, attitudes, behaviors
and values introduced in theacadlemic companent.

2. Theclinicd educdional comporent enables students to develop theclinicd competence, skill s,
profesgonalism and confidence necessary for successful clinicd pradice Theclinicd comporent
also enables studentsto becomeintegral members of the hedth care professon and adive
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participants in thecommunity, to collaborate eff edively with providers in otler hedth carefields,
and towork in an integrative hedth care setting.

Stucdent achievement standards, competencies, policies, and evaluation proceduresin theclinicd
education comporent are consistent with the principle of gradually ascending stu@nt
responsibility. Thelevel of clinicd regponsibility acarded student cliniciansis gradually
increased in acordance with their level of competence

Thefollowing are amongthe elementsthat charaderize theclinicd educaion component:

a

b.

Qo

A clinicd experience that integrates Nedicineprinciples, philosophy, clinicd theory and
clinicd pradice into every clinicd interadion;

A clinicd experience that provides students with the opportunities to develop theclinicd
knowledge, skills and critical judgment necesary for safe and effedive pradice asa
primary care/general pradice physician/doctor, including patient counseling on hedth
promotion and disease prevention, patient assessment, diagnasis, treament, prognosis

and management, and referral as appropriate;

Oppatunities to demonstrate competence in Nedicinetherapies as set forth in thisstandard;
Oppatunities to develop the knowledge, skill s, attitudes and kehaviors necessary to
establish effedive professional relationships with patients, faaulty, colleagues, other hedth
care praditioners andthe pubilc;

Oppartunitiesto trea patients of all ages, totrea awide variety of condtions and dseases,
and to develop case management skill s,

Oppatunities to interad with other hedthcare providers;

Group forums for discusson among clinicd faailty and students on a variety of clinicd
subjeds and case analyses, with theinclusion of Nedicineprinciples, philosophy and clinicd
theory asrelevant to the discusson topic;

Oppatunities to develop cultural/ethnic competence including socio-sexual and gender
sensitivity, aswell as an understandingof ethics and theconsequences of common

societal and environmental problems;

Oppatunities to develop athoroughknowledgeand thenecessary skil ls of charting
pradices and patient record meintenance, including applicable legal requirements; and
Oppatunitiesin Nedicinepradice management (e.g., attrading andretaining patients, time
management, charging and colleding fees, etc.).

Theinstitutionds clinicd educaion component provides at least 500 clock haurs of clinicd
training involving patient contad in aclinicd setting. Thefollowing requirements pertain to the
clinicd educaion comporent:

a

d.

Student clinicians must spend aminimum of500 hairsinvolved in patient cared in either a
primary or secondary cgpadtyd under supervision of clinicd faaulty members, in aNedicine
clinic where clinicad competencies are evaluaed by the institution

The500 haurs of clinicd experience may includethe ime students spendin preceptorship
andfield observation experiencesin pradicing Nedicinephysiciansbofficesorin other
clinicd settings.

Theinstitutionmust have awritten policy covering preceptorships that ensures a consistent
and worthwhile educational experience, and must have aformal relationship with ead
preceptor based on is written policy.

Theinstitution establishes and maintains spedfic minimumnumtbers of separately scheduled
patient interadions as foll ows: (i) atotal number of patient interactions that each student
cliniciand pradicingin either aprimary, secndary or preceptorship cgpacityd must attain by
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gradudion (this number must be at least 250), and (ii) the number of patient interadionsthat
ead student cliniciand working in aprimary capacity involving assesgnent and/a treament of
patients under clinical faculty supervisiond must attain by gradudion (this number must be at
least 250). The minimum numbers establi shed by the institutionmust be demorstrably sufficient
to ensure student acqusition of required competencies.

e. Of therequired 500 hous of clinicd education, at least 250clock hours are supervised by
licensed Nedicinephysicians/doctors. The type of supervision provided and the facuty-to-
student clinician ratio are appropriate for achieving both high-quality clinical training and
high-quality patient care. For maost clinicd educaion settings, thestudent-to-faaulty clinician
ratio should bel to 6or better.

f. Students may participatein community service, and skill s classes, aswell asin clinical posts.
These adiviti es may not, however, count tovards thefulfillment of the 500-hour clinicd
requirement.

D. Clinic Administration, Resources, and Facilities

1. Clinicd educaion isoverseen byan appropriately qualified senior acalemic administrator who
is involved in (i) curriculum design and implementation, (ii) oversight of clinicd faaulty, and
(iii) the development of standards, policies and rocedures pertaining toclinicd education.

2. Clinical education takes place viavisualaneur es of communi cati on, priwv
or dinics andhospitals that provide patient care in acrdance with applicable locd, state and
federal requirements governing hedth and safety.

3. Clinicd educdtion iscondicted in acmrdance with published policies on ethicd behavior for
students, clinicd facuty, administrators and staff, and in acmrdance with pdicies and procedures
onquality asaurance and cortflict-of-interest for thediscipline.

4, Suficient resources are dlocated to theclinicd educaion comporent of the institutionto
adhieveits educdiona goals and ohjedives. Thereis sufficient patient volume for the number of
student clinicians, and theclinicd faciliti es are adequate in size and equipped as needed to
provide experience inal aspeds of Nedicineasssament, diagnosis and treament covered in the
institutioncurriculum.

5. Administrative staffing for the clinicd educaion comporent is sufficient to med its needs, patient-
care roons are appropiately equpped, equpment are adequate, and a Nedicinedispensary fully
serves the neads of patients, faaulty and students.

6. There areremrd-keeguing proceduresin place that fully document comgdetion of clinica
educdion requirements.

7. Theinstitutionmust maintain clinica records of patients that are accurate, secured, badked up,
comgdete and are kept confidential in accordance with applicable legal requirements. Clinical record
kegoing pradices must conform to generally accepted standards of hedthcare pradice the student
and the supervisor must sign clinical charts

8. Thefollowing requrements pertain to affili ated clinicd training sites at which students may
fulfill a portion of the500 hours clinicd education requirement stated above:

a. A written affili ation agreament must bein place whenever an affili ated clinicd training site is
not undar thedired administration ofthe institution. The agreement must clealy state the
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educaional goals for the training site and the role of the student clinicians.

b. Theinstitutionf standards, pdicies and procedures must be consistently applied to student
cliniciansregardless of the raining site, and student clinicians must receive comperable
educaional oppatunities and experiences at al sites;

c. Theinstitution must employ student evaluation procedures at affili ated training sites
comparable to those used at theprincipa teaching clinic, including procedures for evaliation
of clinicd competencies and student achievenrent;

d. Instructorsat affili ated sites must have aformal written arrangement with theinstitution and
must have qualificationscomparable to theinstitutions clinicd faaulty and perform the same
functions.

y Standard VIl : Evaluation and Assesanent

Theinstitutionmust have in place thoroughprocesesfor (i) evaluating eat student G@cademic and
clinicd performance and achievement inrelation tot h e i n sntissioh and educatiobals
requirements, (ii) evaluating the pofessional success of its graduates, and (iii) assesang overall
institutionoutcomes and eff ediveness in relation totheinstitutionts misson and obgdives. The
institutionmust regularly use the information generated through its evaluation and assessment processes
to make related changes and improvements in its curricula,alocation of reources, and acalemic and
institutional policies and procedures.

A. Theinstitution must maintain awritten policy or plan that outlines the processesit usesto asessthe
educational performance of individual students and theattainment of institutionalobjedives, and that
spedfiesthe individals responsible for implementing the policy or plan. These processes are clealy
defined, encompass all of the institutionalofferings, and are condicted regularly.

B. TheCommissiormonitors institutional enroliment growth through the data submitted in an institution's
Annual ReportAs part of the assessment processes, the institution gthers and maintainsa sufficient
variety and amountof datad including various outcomes measuresd on students and graduates to
enable the institutionto (i) document student achievement of individual clinicd competencies and
comprehension of subjed matter, and (ii) evaluate and daument the oweral effediveness of its training
and theacompli shment of the institutiords stated misson and objedives. Findings from assessment
processes are integrated into the hstitutional planning pocess

C. Theinstitutionutili zes both formative and summetive processes for evaluating student learning.
Theevaluation proceses are fair, emphasize objedive techniques and approadhes, and are applied
consistently. Evaludion processes enable faalty to suppott and assst student learning and to verify
ead studentés achievement of required academic and clinical competencies. Studentswho do not
perform at therequired level recave timely notification of theremedial options avail able to them.

D. Evauation of student clinicd performance is referenced to spedfic criteria, is performed regularly,
and incorporates a variety of measures of knowledgeand competence. Clinicd faaulty members have
completed an arientation session that includes information on theinstitutiond evaluation processes
pertaining toclinicd performance, recave periodic in-service training to ensure consistency in
evaluation, and have their individual performance as evaluators reviewed periodicdly.

E. Theinstitution maintains datafor the ktest five-yea period on thenstitutiond sompletion rates.
When data does nosupport aconclusion that theinstitution consistently graduates 75% of the students
who enter the institutionwithin thetimeframe set by theinstitution, aformal analysis is conducted,
and areport containing information on measures being taken to improve completion rates is compiled
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and daceal onfile.

F. Theinstitution nmaintains datafor the ktest five-yea period on the oeral pass rate of its students
and gaduates on USNLE examinations. When the ditaindicate thet 70 percent of first-time test-
takers do notconsistently pass USNLE Part | (bio sciences) or USNLE Part |1 (informational
sciences), the institutionconducts aformal analysis, compiles areport containing information on
measures being taken to improvetheinstitutions overall pass rate, and plces thereport onfile.

G. Thefollowing outome measures areelements of an institutiords assessment policy or plan
(note thet an institutionrmay seled other elements not listed below):

1. Systematic approaches to the evaluation of student competencein physicd and clinicd diagnacsis

(eg.
Objedive Structured Clinical Evaluation, Criterion Referenced Evauation, Evauation with
Standardized Patients, etc.) at variousstagesin thetraining, such as pre-clinic, midway through the
clinicd comporent, and post-clinic

2. Descriptive reports related to thestudent clinicd experience (e.g., thevariety of patient
conditions ypicdly seen, thedepth of theclinicd exposure, etc.)

3. Structured dbservation and assessment of student clinicd performance and ability to
make indgpendent clinicd dedsions

4. Review of patient charts to assess student cliniciansd nokviedgeand skills

5. Structured dbservation and documentation of student clinician performancein case
presentationsand g-and rounds

6. Analysis of USNLE scores and pass rates, and the grcentage of graduates who gain licensure

7. Analysis of attrition rates for students

8. Suvey dataon patient satisfadion with student or intern performance and onquality of patient care

9. Noel-Levitz surveys on student satisfadion

10. Periodic alumni surveys on matters related tothe quality and appropriateness of thetraining,
and gaduatesdsuccess in finding satisfadory employment

11. Student exit surveys on variousmatters such as satisfadion with theinstitutionand instruction

12. Stucknt evaluations of courses and instruction

13. Indications of faaulty productivity such asthe volumeand quality of research projects,
publications @ other scholarly adivity such as workshaps, conferences, presentations and papers

14. Strengthof demand for admisgon tothe institutionand undergraduate educational data
such asGPA;

15. Graduate participation inresdency programs

16. Stucknt loan repayment and default rates

17. Clinic patient retention

18. Analysis of connedion between entrance requirements and succes in theinstitution

y Standard VIl : Continuing Education

A. A Nedicineinstitutionthat offers or sponsors continuing education courses must have in plage an
administrative structure that exercises acalemic control over the coursesin order to ensure
appropriateness quality and consistency. For all of its continuing educaion workshops, courses,
seminars and certificate programgelated to Nedicine, the stitution shall ensure that:

1. Institutiors are well designedind ofgood quality.
2. Instructors have appropriate qualificationsto tead thesubjed matter;
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Any corflict of interest on the part of the instructor or course sponsor is publicized,

Accurate recrds of attendance, grades and aher relevant information are maintained;

Institutiors are evaluated by attendees and administrators;

TheNedicineinstitutionmay allow students to take continuingeducation courses provided thet the
acalemic requirementsand rigor are consistent with courses off ered as part of the core curriculum;
and

No cetificae or other credential signifying completion of a continuingeducation courseis issued
prior to adual completion of al requirements.

y Standard IX : Administrative Capacity

A. Organization

1.

2.

9.

Staff members have appropriate education and experience to carry out professiona and tecnicd
operations to manage resources and services of the plysicd and/or theweb-based system
Thesaffing is sufficient tosuppart fadliti es, resources, sevices, prograns, and thevolume

of students andfaaulty.

Professonal development of staffd including participation in professonal organizaionsas
appropriated is supported by the irgtitution.

An Advisory Committee (or an equivalent body) provides advice, feedbad and adequate
representation from faaulty and students.

Thei n st i tnfiortmation teabrelogyand technicad support needs are adequately met.
Theinstitutionis responsive to changingroles and services in an evolving technologicd
environment.

Policies and procedures that govern theuse of services and reources are documented and

eally acces=d.

Policies and procedures that govern operational functions are clealy defined and documented
for staff.

Policies related to the duties and responsibilities of administrators are clearly delineated.

B. Planning andEvaluation

1.

Theingtituti o nofgsangegoals and prioritiegicludeplanning for the development of the
information systenin order to med the evolving information neals of the institution.

In planning adiviti es, consideration is given to anticipate future requirementsfor
equipment asociated with information technologies or other techndogies and to anticipate
future physicd space requirements for leaning resurces.

Appropriate nethodsare used to measure information systenfe.g., benchmarks for
performance based on pee group comparison) and the nformation obtained is used in planning
activities.

Thereisformal provision for theadministration to provide periodic feedbadk on the information
S y s t respodsigeness to institutionalneeds.
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C. Budget

1. Theinstitutionhasits own budyet that provides adequate funding tomed the reeds of its
informationalsystem, icluding fundngfor staffing, colledions, services, equipment, fadliti es
and other reurces.

D. Access

1. Accessto information reources is attained throughthe implementation of services and by
utilizing new developmentsin information management. This includes butis not limited to:

a. Effedive and timely assistance to patrons, and service hours that are rea®nable and convenient;

b. A circulation system that enables patronsto take rea®nable advantage of theavail able
resources,

c. An Internet-based oracentral caaoguerefleding all avail able resources and providing
multiple concurrent acces;

d. Organizaion of materials based onstandard bibliographic norms and systems that
effedively manageinformation;

e. Suficient infrastructure needed to access resources; and

Orientationsto the informational systein educae new students and faculigoutavail able

resources and services.

-

E. Collections

1. Theinformational systenprovides comprehensive, authoritative and current information
resources that suppart leaning outomes and research. The schoolhasin place policies and
procedures to proted colledionsfrom theft and other types of loss

2. Colledionsmaycomprise avariety of formats that include, but are not limited to, print
materials, soundreardings, digital services, graphics, models and web-basel applicetions. The
schoolshould beresponsive to changesin information technology.

3. Colledion development policies guidetheaauisition and retention of current and historic
materids.
Faaulty and, where appropriate, other groups adively participate in theseledion and evaluation of
resources.

4. Provisionis madefor interlibrary loan or other resource sharing ageements, and/or membership
in library consortia, to access materials.

F. Capacity

1. Theavailable leaning resources acommodite current needsfor networked computers and aher
information tedhnology equipment, colledions, staff workspace and areas for quiet or group
study.

2. Eledronicequipment is sufficient to enable accessto resources andto med the acalemic
and instructional needs of studentsand faaulty.
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3. Seaureandrdiable remote access is avail able.

y Standard X: Research and Scholaship

Research and scholarship can bebroadly conceved asfalling into four domains: discovery, integration,
application and teading. Research and scholarship areintegral to theeducaiona environment of the
institution and contributeto the advancement of knowledgeand the qgality of hedth carein thefield of
Nedicine.Theinstitutionencourages, through diverse means, faaulty and student involvement in research
and scholarly adivities.

A. Reseach Policiesand Practices

1. Reseach adiviti es are consistent with the mission and educational objedives of theinstitution
The leve of faaulty research and scholarship within an institutiorrefleds the overall | evel of
development of the institution.

2. A reseach committee of administrators and facaulty members that idedly includesindividuals
who represent theND program(or another formal administrative mechanism) must be
edablished to:

a. Approveand owersee reseach adivities asociated with theinstitution;

b. Develop appropriate research policies, including policies that articulate theintell ecual
property rightsthat derive from research and scholarship;

c. Ensurethat reseach adivities condicted under thei n s t i Buspices apein @csordance
with theinstitution Opslicies, external legal requirements and accepted reseach pradices,

d. Ensurethat fundsfor reseach derived fromexternal grants, contrads or other sources
are expended in acordance with thefunding sourced eequirements, and

e. Develop data and safety monitoring plans, as may berequired.

3. Theingtitution has an Ingtitutional Review Commissiorthat ensures adequate protedion of
subjeds and addresses issues of ethics.

4. Reseach investigators are assured acalemic freedom inconducting their reseach andretain the
right to pubish and report thereaults of their reseach.

B. Support for Research

1. Theinstitution provides andsecures adequate funding,fadliti es, information technology,
staff and other resources to acommodate researclactiviti es.

2. Theinstitutionts commitment to research and scholarship is refleded in such aress as: (i) the
teading load and assgnment of faaulty responsibilities, (ii) the provision of stipends and other
remureration for research and scholarship adiviti es, (iii) support for seeking external fundng, (iv)
oppatunities for faaulty lease to conduct and participate inappropriate reseach programsand (v)
professona development opportunitiesto increase research cgpabilities.

3. Theinstitution provides opportunities for interested faaulty and students to bementored and
to participate in research adivities.
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y Standard Xl : Physical or Online Resour ces

A. Theinstitution hes sufficient physica or onlineresources including instructional, clinical,
office and research fadliti es, equipment and suppliesd to achieve its misson and obpdives.

B. Theinstitutiond physicd faaliti es or online systenshall be owned by theinstitution, keased or
otherwise contradually seaured to guarantee their avail ability; any fadlity lease or contrad must
include an adequate notice period (in general, at least onefull academic yea) shouldthe owner wish to
terminate thelease or contrad.

C. Thephysicalfadliti es or onlinesystenshall be sufficient to house and providefor the effedive
functioning of theinstitution,and toacoommodite the eeds of thefaaulty, staff and student body.
Faaulty and staff offices, conference areas and otler resources are sufficient for carrying outteading,
reseach andadministrative and other assgned responsibilities.

D. Physicd resourcesfor theinstitutionare alocaed in accordance with acomprehensive plan thet is
consistent with its misson and obgctives.

E. Thefadliti es shall be safe, accessble and appropriately maintained. A schedulefor routineand
preventive maintenance and recessry capital improvements of thefadliti es and for maintenance of
thegroundsis developed and implemented.

F. Therearesufficient instructional, office, computer/IT and otrer systems, equipment and suppliesto
med theneals of thefaaulty, staff and student body. A schedulefor routine maintenance of
equipment is developed and implemented, and adequate funds are allowed for maintenance and
replacement.

G. Fadliti esand records must comply with federa, state and locd fire, safety, hedth and accessbility
laws and regulations. Theinstitution should have a comprehensive emergency preparedness pln in
place that includes appropriate trraining of students, faaulty and staff.

H. Adequate record storage, back-up and recovery procedures must exist for all esentia records,
including student and petient records.
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PART FIVE: Self-Evaluation Guide for Candidacy and Accreditation

y Overview

TheSelfEvaluationGuide is designed: (i) to assst institutiors seeking candidacy status, initial
acaeditation and redfirmation of acaeditation in the Self-Evaluationprocess, and (i) to provide
guidelinesfor thecontent and format of the Self-Evaluationreport. Theguideis intended to help focus
an i ns tSelfEvwaluatianprodess uponthe Commissio® &1 acaeditation standardsand

applicable policies, as presented in this Handlook of Accreditation (the Self-Evaluationreports of
institutiors that are recognized sponsors of residency programsor that have a branch campusmust aso
include additional sedionsand materials related tothese comporents of the nstitution). The Commission
encourages ead institution to @velop aSelf-Evaluationprocess that best fits the needsand
circumstances of the institutionwithin the parameters set forth in the gide.

Self-Evaluationreports must demonstrate that the institutionseeking candidacy; initial acaeditation or
reacceditation has engaged in athoroughself-evaluation process, has sought theadive participation of all

relevant institutionconstituencies (e.g., staff, faaulty, students, alumni, the governing and advisory

Commission, etc.), and has provided athorough and horest asessmentoft h e i n sstrengthamtdi on & s
weknesssrelativetot h e i n smission and the @aménissiod acaeditation standards. As

explained below, if an institutionsubmits a Self-Evaluationreport that does not med the Commissiod s
requirements, it will berequired to revise and resubmit the report; additionaly, submisson ofan

unacceptable report may result in adverse adion bythe Commission

Althoughthe Self-Evaluationprocess is uniqueto ead institution, theresultant Self-Evaluationreport
must at aminimum address ead of the Commissio® acaeditation standardsand applicable policies, and
must beorganized into sedionsor chapters as follows (described in greder detail below):

y Organization of the Self-Evaluation Repart

Table of Contents

Introduction: Badkground and History
Accreditation Sendard I: Misgon and Obgdives
Accreditation Sendard I1: Organizaion, Gowernance and Administration
Accreditation Stndard I11: FinancialResources
Accreditation Sendard IV: Institution Faaulty
Accreditation Sendard V: Student Services
Accreditation Sendard VI: Curricula
Accreditation Sendard VI11: Evaluation and Assessment
Accreditation Sendard VI11: ContinuingEducation
Accreditation Sendard IX: Administrative Capacity

. Accreditation Sendard X: Reseach and Sholarship

. Accreditation Stndard XI: Physicd and OnlineResources

. Compliance with Policy 5 (Representation of Relationship with Commissiof and Policy 6 (Student
Complaints)

. Compliance with Residency ProgramStandards (this chapter is required only for ANAC-

© XN O ODNE

[ =
N P O

[EEN
w

57



recognized sponsors of residency programs)
14. Sumnary of Plans and Recommendations for Future Development

y The SelfEvaluation Process

The Self-Evaluationis at thecenter of theacaeditation proces. It is a degp, comprehensive and
institution-wide self-analysis of theeducaiona resources and effediveness of the institution inrelation to
the institutioxd misson and educational objedives, caried out in thecontext of the Commissiod s
acaeditation standards. This self-examination involves al key constituency/stakeholder groups of the
institution and every asped of operation thet aff ects theinstitution.

The Self-Evaluationproces consists of three components: (1) systematic eff orts/reseacch (e.g., through
surveys, focusgroups, review of documents, etc.) to gather comprehensive information from institution
constituencies and other sources aboutthe institutions operations, reources, faaulty, students, educaiona
offerings, services, and adiviti es asthey relate to the institutiolds performance with resped to its misson
and obpdives andto theCommissio® acaeditation standards; (2) an in-depth self-
assegnent/evaluationd based on the nformation gatheredd of theinstitutionts past, present and
anticipated future outcomes in terms of short- and long-rangeadievement of its misson and obgdives,
aswell asthedegreeto which it meds the Commissio® acaeditation standards, and (3) formulation of
plans and recommendationsfor changes to the institution inorder to more effedively redize themission,
ensure compliance with ANAC standards, and improve the educaiona experience and success of
students. The SeltEvaluationreport is the central document intheacaeditation proces.

y Structure ofthe SelfEvaluation Process

Organizing for the SelfEvaluation Process

Ealy in theSelf-Evaluationprocessd idedly at least ayea before the Commissiofds dealline for
submission of the self-study reportd theinstitutionds leadership should develop aplan for carrying out the
Self-Evaluation This plan should,at a minimum:

1. Informall relevant constituencies aboutthe purpose of the Self-Evaluationproces and their
involvement with theproces.

2. Providearedistic cdendar or timeline for carrying outthe Self-Evaluation

3. Identify thecomposition of the steaing committee and other Seli-Evaluationcommittees/taskforces,
aswell as their role with resped to conducting theSelf-Evaluationprocess and drafting report
sedions.

4. Spedfy theindividual (s)who are responsible for coordinating the owrall Self-Evaluationprocess and
for handling discrete aspeds of the proces, including: (i) coordinating the adiviti es of the various
Self-Evaluationcommittees, (ii) providing assistance and resources for the Self-Evaluationproces,
(iif) ensuring adherenceto theSelf-Evaluationtimeline, (iv) communcaing within theinstitution on
the progress of the Self-Evaluation (v) compiling the Self-Evaluationnarratives, findingsand
recommendationsinto acomprehensive Self-Evaluationreport, (vi) revising thereport to ensure a
consistent unified style, and (vii) asdsting with preparation for an evaluation byANAC.

Self-Evaluation Orientation with ANAC Chairman

Once the Self-Evaluation steaing committee is appointed, theSelf-Evaluationcoordinator arranges a
conference cdl with thecommittee members and theChairman During ths meding, the Chairmanprovides
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an arientation tothe Self-Evaluationprocess and steging committee members have an oppatunity to ask
guestions. The primary purpose of the orientation is to ensure that the institution las the kadground
information it needsto engagein an effedive Self-Evaluationproces and toproduce a Self-Evaluation
report that medsthe Commissio® sequirements. This orientation namally takes plage about oneyea prior
to thesubmission dealline for the Self-Evaluationreport, and must take place at least nine months before
thesubmisgon cealine.

y Outline of a SeltEvaluation Repart

As noted above, the Self-Evaluationreport should beorganized into the following sedions or
chapters: Table of contents, introduction, 11 chapters that address the 11ANAC acaeditation
standards, achapter that addresses compliance with applicable ANAC policies, achapter on
compliance with residency programstandards (required of recognized residency sponsors), and a
summary chapter.

Table of Contents

The Table of Contentsmust clealy set forth the organization of the Self-Evaluationreport, including the
individual chapters/sedionsin themain bodyof the report and sections containing appendicegsupporting
documents. Thereport editor shoud meke sure that page numtlers are acairate.

I ntroduction

Thelntroduction of the Self-EvaluationReport provides a brief badkgroundand history of the nstitution
thatincludes information onits authorization to operate and applicable acaeditation(s). This chapter

must incorporate adescription of the process theinstitution used for Self-Evaluation including the mmes
and affiliations of ead person who served onead Self-Evaluationcommittee and any other pertinent
information on the Self-Evaluationproces that would behelpful to thereader.

Eleven Chapterson the 11 Accreditation Standards

The Self-Evaluationreport must include a chapter or sedion onead of the eleven standards of
accreditationEad of these chapters must be presented from four perspedives: (1) adescription of the
i nst i turentioperatidnsstructure, proces or adivity in relation to therequirements contained in
the acaeditation standard, (2) the self-appraisd of that area of the ingtitution inrelation to its misson
and educational objedives and the acaeditation standard, (3) the plans and recommendationsfor
future development and improvement of that area of the irstitution, and (4) alist of material appended
to thereport that provide evidence of compliance with the accreditation standard.

While for the sake of clarity we have separated outthe description and appraisal comporents of the report
in this guide, the Commissiorencourages institutionsto combinethe description and appraisal into a
unified anayticd-narrative that integrates the description with the appraisal. This approach allows for a
more natural flow in thepresentation of content. Similarly, while the Self-Evaluationreport must address
every sedion/element within eat acaeditation standard, thereport can comhbine discussion on related
sedions/elements. However organized, thecompleted report must address every sedion/element within
ead of theacaeditation standards.

Description of Curr ent Status

Thedescription must acairately, sucanctly and thoroughly address the current operations, structures,
processes, resources and/or adiviti es of the ngtitution inrelation to ead acaeditation standard, the
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institutionalmisgon and, where applicable, student outcomes. Generally, thedescription references
appended dacuments to substantiate the content and maintain brevity; however, where useful, the
description shouldprovide excepts from institutional documentsto orient the reader to defining
aspeds of theinstitution (for example, it is usually helpful to state the institutiords misson and
educational objedives even though they aso appea in appended dacuments).

Appraisal of Curr ent Status

In theappraisal, theinstitution presentstheresults of the careful analysis and evaluation of the
effediveness oftheinstitution operations, adiviti es and institutional structures and procesesin regard
to spedfic areasd with attention to both achievementsand weaknessedproblems. This criticd self-
assegnent is aprimary internal adivity of the Self-Evaluationproces to which theevaluation team and
the Commissiorwill pay particular attention, as these judgments provide significant insight into the
internal planning and management of the irgtitutioné resources to achieve the institutioris mission and
educational objedives, med theacaeditation standards, and achieve required student outcomes.

Appraisal questions are presented below to assst theinsgtitution with analyzing and assessng its poceses,
structures and adiviti esin relation toits mission and educational objedives. Many of the questions are
designed to determinethe institutionts degree of compiance with ANAC6 acaeditation standards; they
are also intended to stimulate internal self-evaluation and to suggest areas of further study and evaluation.
The irgtitution may also wish to consider other questions that it beli eves are pertinent toits particular
circumstances, and isencouraged toappraise, in its own fashion, significant aspeds of its institution, on
which no quedions are spedficdly asked. Orce these questions have served the purpose of dliciting
esential information, the material must beorganized into acoherent narrative presentation.

Plans and Recommendations for Future Development

Having described and appraised its pradicesin agiven areain thecontext of a spedfic acaeditation
standard, the institution issked to state its plans/'recommendationsfor future developmentd indicating
recommendationsor plans to build upn theinstitutionds strengthsin this areaand plansto corred any
identified wedknesses/problems. Plans/recommendations should ke sucdnct, redistic, and spedfic; tied
to thespedfic findings identified in the description and appraisal sedionsof thereport; and referenced to
aredistic timeline for acomplishment. To be meaningful, these plans/recommendations must bepart of
the institutiords overall planning process representing adefinite commitment by the Commission
administration and faaulty to improvethequality of its educational institutionsand services over time.
Developing aset of plangrecommendationsisthefirst step in trandating the results of SelfEvaluation
into pradice

Materials to Be Appended to the Report

Spedfic documents/materials are required to support the content of ead chapter (see below).
Additionaly, theinstitution nay include other materials it considers relevant to the rarrative. Care
should betaken to judiciously seled supporting reterials so asto keep theoverall report length
reasonable and menageabled bothfor sake of theingtitution and the ndividuals responsible for
reviewing thereport.

As noted above, ingtitutionsthat offer an N.D. programat a branch campusin addition to themain
campus mut include additional content and nmeterialsin theSelf-Evaluationreport that address specific
aspeds of the institutionat the branch campus. Further information onthis requirement is contained in the
Commissio® Branch CampusPolicy.
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Compliancewith ANAC Policies

ANAC Handhook of Accreditation publishes two policies that an institutionmust observe: Policy 5
(Representationofa n i n s tRéaionship withtiie €Eommissioh and Policy 6 (Studnt
Complaints). In this chapter of the SelfEvaluationReport, theinstitution nmust desaibe and daument
how it complies with these policies.

Summary

Inthisfinal chapter of the Self-Evaluationreport, theinstitutionshould bring together all of the pbns and
recommendationsfrom ead of the precaling chapters and present them in summary form for its own use
andfor review by theevaluation team. This recagitulation ofthei n s t i plangamnd ceoo@reendations
for thefuture should correlate with the institution®s assessment regarding its strengths and weeknesss as
noted in thebody of thereport, and shoud bepresented and considered in two ways: (1) summerizing the
recommendations from ead of the 11 sedions, and @) synthesizing and prioriti zing therecommendations
fromall 11 sedionsinto aredistic timeline for implementation that takes into aceunt thecurrent and
anticipated financial and human resources of the institution.The summary shouldalso describe the

i nst i bngoingsountwedor longrangeplanning thet includes projeded reurce alocaions. Becaise
boththe timeline for implementation and theinstitution’s structure for long-range panning nust have the
support of the governing Commissionadministration and faaulty in order to besuccessful, this support
must be demonstrated and dacumented in the summeary chapter.

y Format of the Self-Evaluation Repart

In thespirit of achieving ahedthy balance between thaoughress and brevityd andto promoteclarityd the
Commissiorhas set thefollowing pagelimits, formatting and other requirements for Self-Evaluation
reports:

1.  The maximum page limit is 200 pages doublespaced or 150 mges 1.5-spacal (for the sake of
readability, reports should not besingle-spacel). Notethat this page limit applies to thebody of the
report and daes not irclude appendices.

Selt-Evaluationreports that include sedions pertaining tocompliance with the Commissionis
residency programstandards and/or with ANAC acaeditation standardsin relation to abranch
campus may excea the 200page limit as follows: an additional 20 pages double-spacal (15 pages
1.5-spaceal) may bedevoted to theresidency program and an additional 60 pages doube-spaced
(45 pages 1.5-spacad) may be devoted the lvanch campus.

2. Report pages shouldbe numbered.

Any easily readable typeface (e.g., Times Roman, Arial) may beused, provided thet thetypeis a
minimum of11 pant insize

Margins should bea minimum of oneinch onevery side: left, right, topand battom.
Block quotations may be single-spaced.
Tabsor someother system must be used to indicate thelocation of chapters and appendices.

Whenever thereport references information contained in a document placed in an appendix, the
report should spedfy therelevant page numters of the document.

8. Thereport must bebound or placed in aloose-led binder (for ease of last-minute revisions, aloose-
leafbinder is recommended). No mare than two separate volumes may besubmitted (e.g., areport
binder and an appendices binder); however, catalogues, handbooks, manuals, etc., may be provided
as separate dacuments and donot reed to bepart of the bound report (it is helpful if they are placed
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